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Economic operators must register for ROS before they can communicate with
Revenue using ROS Web services and allow external users to send and receive data
from the EMCS.

To Register for ROS

Access to ROS is available using a wide range of operating systems and browsers.

System requirements for using ROS is available via ROS Help Centre.

Go to www.revenue.ie. Click on ROS.

Select the heading Register for ROS

Select Certificate

No Certificate loaded in this browser.

You can load a digital certificate > Manage My Certificates 0

Enter Password

Enter Password

Cannot find certificate or forgot password > Reset Login o

Register for ROS

Digital certificate explained.
See How it Works

©

Login to ROS



https://www.revenue.ie/en/online-services/support/ros-help/index.aspx#/?a=gettingStarted/system-requirements&lang=en
http://www.revenue.ie/
https://www.ros.ie/ros-registration-web/ros-registration;rjsessionid=A6D8341C0D2E0F8210BACBEC6924B1C2?execution=e1s1

Or alternatively go to www.revenue.ie and scroll to ‘Online Services’.

Online services Tax professionals Customs traders and agents

Click on ‘Register for ROS” where you will see the three registration steps.

Back to homepage

Online se List services by:

myAccount

myAccount is a singlgaccess point to secure online

services such as PAYJ services including Jobs and Claims and refunds v
Pensions, HRI, MyEnfiuiries and more.
. v
Sign in to myAccount Customs
Register for myAcgount
i v
Sign in to myAccqunt using MyGoviD Excise
Manage your record hd
Revenue Onlinf Service (ROS) enables you to view
your own, or ypur client's, current position with PAYE Services v
Revenue for vjari
Sign in to ROS Payments v
Property hd
Local Property Tax (LPT)
This service allows you to file and, or pay your Register for an online service v

Local Property Tax and to manage any Household
Charge Arrears online.

L. Tax returns v
Sign in to LPT

Tools and calculators v

Vehicle services v

To become a ROS customer the user will need to complete the three steps shown in
the screenshot below.


http://www.revenue.ie/

Revenue &

Press | F11 ‘ 1o exit full screen

ROS Registration

Register for ROS - Business Customers and Practitioners
Who can apply to become a ROS Customer?

+ Any individual or entity with an Irish tax registration number already registered for a
business tax e.g. Income Tax, VAT or Employers PAYE. Individuals who are registered
for PAYE or LPT only should register for myAccount

+/ Tax practitioners with a valid TAIN number

+" LPT Receivers with a valid Receiver number
Click on the steps below to start or continue the registration process

Step 1
Apply for your ROS Access

Number (RAN)

Apply for your RAN =

Step 2
Apply for your Digital Certificate

Apply for your Digital

Certificate -

Step 3
Download and Save your Digital

Certificate

Download and Save your

Digital Certificate =




Step 1 — applying as Individual or Company

€ Back Step1 Step 2 Step3
Apply for RAN Apply for your Digital Certificate Download and Save your Digital
(Input RAN) Certificate

O ® ®

Your ROS Access Number (RAN) will be posted to the address on our records.
The * symbol beside a field denotes that this field is required

Are you applying in your capacity as:

© Anindividual or Company

O ATax Agent

O An LPT Receiver

To apply for a RAN, please enter your appropriate tax
registration details here:

Tax Type * What is this?

| Please select M

Registration Number * What is this?

Tax Type : click the dropdown box and select a tax type that the individual or
Company has been registered for.

Any other tax types that you are registered for will be included automatically.
Registration Number : Enter the tax registration number for the individual or
Company that you are registering for.

Click ‘Next’ to proceed.




Revenue 52

ROS Registration

& Back Step 1 Step2 Step3
Apply for RAN Apply for your Digital Certificate Download and Save your Digital
(Input RAN} Certificate

O @ @

ROS Contact Information

Please enter your contact information below
The * symbol beside a field denotes that this field is required

First Name *

Surname *

Email address * What is this used for?

You will be required to verify this email address. We will email a verification
code that you must input to complete this registration step.

Confirm email address *

Mobile number *

Example: 0871234567 or +447123456789 (International format for UK mobile
numbers). International phone numbers are accepted, but only Irish and UK
numbers can be used to receive text messages.

Confirm mobile number *

Landline number

Prefix ~ Number

Enter the contact details of the ROS Administrator — the person who will download
this ROS digital certificate.

These contact details will be used to complete the ROS registration process, so ensure
that the email address and mobile phone number are entered correctly.

Click ‘Next’” to complete Step 1.



Revenue &

ROS Registration

€= Back Step1 Step 2 Step 3
Apply for RAN Apply for your Digital Certificate Download and Save your Digital
(Input RAN) Certificate
ROS Email Verification

An email with a verification code has been sent to f————, ———Je. Enter
the verification code received in the email and then click Verify.

The * symbol beside a field denotes that this field is required

Verification Code *

If you do not receive the verification email, check that you have entered your
email address correctly. Click Back to make changes or click Resend to try again.

Email Verification Code

° noreply@revenue.ie
To

@ If there are problems with how this message is displayed, click here to view it in a web browser.

Revenue

Ciin agus Custaim na hEireann

[[rish Tax and Customs

Dear ROS Customer,

The verification code for your email address is:

It will remain valid for 10 minutes.
NEVER GIVE THIS VERIFICATION CODE TO ANYONE.
Please use this code to complete Step 1 of your ROS registration.

If you experience difficulties registering for ROS, please contact the ROS
Technical Help Desk at 01 738 3699 (callers from outside the Republic of Ireland
+353 1 738 3699) or email roshelp@revenue ie.
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ROS Registration

Step1 Step 2 Step 3
Apply for RAN Apply for your Digital Certificate Download and Save your Digital
(Input RAN) Certificate

O @ ®

Thank you for applying to become a ROS customer.

Step 1 of your application has been received by ROS and is being processed.
A letter will be posted to your business address on record with your personal ROS Access
Mumber or RAN.

Next Step - When you receive your RAN you should:

1. Go to the Revenue Home Page (www.revenue.ie) and click on the "Online
Services Tab"

2. Click "Register for ROS"

3. Click on the Step 2 - Apply for a Digital Certificate

0K =

Step 2 — ROS Administrator

To continue the ROS registration process when you receive the ROS Access Number
(RAN) letter, go to www.revenue.ie and scroll to ‘Online Services’. Click on ‘Register
for ROS’ where you will see the three registration steps.

ROS Registration

Register for ROS - Business Customers and Practitioners
Who can apply to become a ROS Customer?

+ Any individual or entity with an Irish tax registration number already registered for a
business tax e.g. Income Tax, VAT or Employers PAYE. Individuals who are registered
for PAYE or LPT only should register for myAccount

+" Tax practitioners with a valid TAIN number

+" LPT Receivers with a valid Receiver number
Click on the steps below to start or continue the registration process

Step 1

Apply for your ROS Access Number (RAN)
Apply for your RAN -

Step 2

Apply for your Digital Certificate
Apply for Digital Cert =



https://www.ros.ie/ros-registration-web/ros-registration;rjsessionid=4BE046CE0423B5C795551BBC2CDE0C76?execution=e1s1
https://www.ros.ie/ros-registration-web/ros-registration;rjsessionid=4BE046CE0423B5C795551BBC2CDE0C76?execution=e1s1

Click on ‘Apply for Digital Cert’

‘ ROS Registration

4 Back step1 Step2 Step3
Apply for RAN Apply for your Digital Certificate Download and Save your Digital
(Input RAN) certificate

Py
L QO @
Application for a Digltal Certificate

Please enter your ROS Access Number (RAN) below and click the Next button
The * symbol beside a field denotes that this field is required

RAN *

Enter the RAN from the letter you received by post and click ‘Next” to proceed.

ROS Registration

& Back step1 Step2 Step3
Apply for RAN Apply for your Digital Certificate Download and Save your Digital
(Input RAN) Certificate

@ @ o

Application for a Digital Certificate

Tax Type * What is this?

| Please Select |

Registration Number * What is this?

Tax Type : click the dropdown box and select a tax type that the individual or
Company has been registered for.

Any other tax types that you are registered for will be included automatically.
Please note that PAYE-Emp refers to employers only

Registration Number : Enter the tax registration number for the individual or
Company you are registering for.

Click ‘Next’ to proceed.

10



ROS Registration

€ Back Step 1 Step2 Step3
Apply for RAN Apply for your Digital Certificate Download and Save your Digital
(Input RAN) Certificate
® @ ®
A 4

Please confirm your email to receive your System Password

Email address * What is this used for?

The system password required to complete the registration process will be sent by
email to the email address entered when Step 1 was completed. The system
password is valid for one hour. If the system password expires before completion of
step 3, please repeat Step 2.

Click ‘Next’ to proceed.

(If your contact details have changed since you completed Step 1, or if you do not
receive the system password, please notify the ROS Technical Helpdesk and include
the registration number that you completed Step 1 for).

Step 3 —ROS Administrator

To continue the ROS registration process when you receive the system password text
or email, click on the ‘I have my system password’ button, or

go to www.revenue.ie and scroll to ‘Online Services’. Click on ‘Register for ROS’

where you will see the three registration steps. Click on step 3 ‘Download and Save
your Digital Certificate’

ROS Registration

Step 1 Step2 Step3
Apply for RAN Apply for your Digital certificate pownload and save your Digital
(Input RAN) Certificate
® e @
h—

Thank you for completing Step 2 of your application to become a
ROS customer

Step 2 of your application has been received by ROS and is being processed.
You will receive your system password via Email

Next Step - When you receive your Password you should:

Click "I have my system password" button below to proceed
directly to step 3 : Download and save your digital certificate.

Please Note: Your System Password will expire in 1 hour

I have my system password =

Accept the terms and conditions to proceed.

11
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http://www.revenue.ie/
https://www.ros.ie/ros-registration-web/ros-registration;rjsessionid=4BE046CE0423B5C795551BBC2CDE0C76?execution=e1s1

Revenue &

. g ROS Registration

& Back Step 1 Step 2 Step 3
Apply for RAN Apply for your Digital Certificate Download and Save yo
(Input RAN) Certificate

@ @ &)

Terms and Conditions

The use of the Revenue On-Line Service (ROS) is governed by the terms and conditions set out
below. These terms and conditions are important and are for the protection of both you and
Revenue. Please take the time to read them carefully.

1. General terms and conditions:
1.1 ROS is established in Ireland in accordance with the laws of the Republic
of Ireland and is governed by Irish laws. When you use ROS, you accept that
your use and any information on ROS, is governed by the laws of Ireland. If
any dispute arises from your use of the ROS site or any information on it, you
agree to allow any such dispute to be heard in the Irish courts.

1.2 The Revenue Commissioners have and retain, subject to existing
contractual agreements with third party service providers, all rights
(including but not limited to, copyrights, patents, trade secrets and any other
intellectual property rights) in all versions of ROS.

1.3 ROS may only be used by Revenue's employees, customers, agents acting
on behalf of Revenue's customers or third parties registered with or
contracted by Revenue solely for the purpose of transacting business with
Revenue.

1.4 Revenue reserves the right to make changes to the information, design
and services provided in the ROS website without notice and without liability.
Every effort will be made to advise of changes in advance.

1.5 Reveniie reserves the risht to add amend ar varv the terms of this M

Click I Accept to proceed with retrieving your
digital certificate

Click I Decline if you do not wish to accept these m

Terms & Conditions

ROS Registration

& Back Step1 Step 2 Step3
Apply for RAN Apply for your Digital Certificate Download and Save your Digital
(Input RAN) certificate

@ @ ©

Download and Save your Digital Certificate

Please enter your detalls below and click next.

© AnIndividual or Company
O ATaxAgent
O AReceiver

O ASub User

To retrieve a digital certificate on behalf of yourself
or your business, please enter your detalls here:

TaxType * what Isthis?

| Please Select ‘

Registration Number * what Is this?

12



Tax Type : click the dropdown box and select a tax type that the Individual or
Company has been registered for.
Any other tax types that you are registered for will be included automatically.

Registration Number : Enter the tax registration number for the Individual or
Company you are registering for.

Click ‘Next” to proceed.

Ee"e"“e i ‘ ROS Registration

(_ Back Step1 Step2 Step3
Apply for RAN Apply for your Digital Certificate Download and Save your Digital
(Input RAN) Certificate

Download and Save your Digital Certificate

Please enter your System Password below and click the Next button
The * symbol beside a field denotes that this field is required

Enter your System Password *

Enter the system password received by text or email (either upper case or lower case
letters may be used)

Click ‘Next” to proceed

Security Questions

You must provide the answers to 5 out of 10 security questions and click ‘Submit’ to
proceed.

13



Revenue

ROS Registration

& Back Step Step2 Step3
Apply for RAN apply for Digital Certifica Download and Save your Digital
(ingut A certificate
Security Questions

wour email address and mobile number must be kept up to date in the ROS Profile tab to
use this facility.

Please select five security questions below and provide an answer for each question
The = symb Id denaotes that this field is required
Wihy are security guestions reguired?

Question 1 *

| select a guestion v|

answer 1 *

Question 2 *

| select a guestion v|

Anzwer2 *

Question 3 *

| Select a guestion v|

Anzwer3 *

Question & *

| select a guestion v|

Answer & *

Question 5 *

[ setect a question ~]

Anzwers *

Submit =

The security questions and your contact details will be used for authentication so that
you can obtain a new ROS digital certificate for this Individual or Company if you
forget your ROS digital certificate password or the digital certificate is lost or expired.

Please note that digital certificate passwords cannot be reissued or accessed by
Revenue staff. The password is bound to the digital certificate and can only be reset
by obtaining a new digital certificate. A ‘Reset ROS Login” option is available from the
Register for ROS screen for this purpose.

You may update your security questions and your contact details from your Profile tab
after you log in to ROS but please note that to maintain confidentiality, your answers
are not displayed on the screen.

14



Application for a Digital Certificate

To download your certificate please complete the details below and click Request Certificate
Your ROS digital certificate will be installed in your browser temporary storage.

You will be prompted to save a backup file copy of your certificate. You must save the file to
ensure continued access to ROS

If you require any assistance requesting your certificate, click here.

i Certificate Name
i Enter Password

i Confirm Password

Request Certificate

Certificate Name : Enter a name for your digital certificate — this may contain up to 20
characters but no spaces or punctuation marks or symbols. The name will appear on
the ROS login screen and will help you identify which cert you want to log in to ROS
with, if you have more than one account.

Password : Make up a password for your digital certificate — this will be your login
password. Your password must contain at least 8 characters, including at least one
Upper case character, one lower case character and 1 digit. It may not contain your
certificate name.

Check whether you have Caps Lock on and ensure that you will remember your
password (the only way to reset a ROS password is to obtain a new digital certificate).

Enter your password again to confirm.
Click ‘Request Certificate’

You should now see this prompt. Your ROS digital certificate has downloaded but you
must save it on your computer by clicking BACKUP.

When you click ‘Backup’, check for a message at the very bottom of your computer
screen. If you see a message asking whether you want to open or SAVE , select’ SAVE

’

This will download the digital certificate to your downloads folder. Please make sure
that you keep this downloaded certificate. The following instructions provide more
information on this.

15



Saving and Backing up your Digital Certificate

Your digital certificate will be installed in your browser temporary storage. You must
ensure that you create a backup file copy of your certificate and keep this file, to
ensure access to ROS in the future.

" Save Certificate (x) I
A Click "5ave” to save a cerlificate backup file
;{ in your Downloads folder
i
You must SAVE and KEEP this backup file
3E to retain continued access to ROS.
If you receive a further prompt to Open or
Save the file, choose SAVE
-
=3
Click ‘Save’

Depending on what browser you use and what settings you have chosen regarding
downloads, at this point, the following may happen :

e the backup certificate file will save automatically to your Downloads folder
| |

mary.p12 (6).bac finished downloading. Open View downloads X

= 09:46
AR g B 10/10/2015

Microsoft Edge Browser

a mary.p12 (4).bac

Google Chrome Browser
OR

° you will be asked whether you want to Open or Save the file — always choose
SAVE to create the backup certificate file in your Downloads folder

Do you want to open or save mary.p12.bac (2.05 KB) from ros.ie? Open Cancel

09:9
10410/

7 1) B

Internet Explorer Browser

16



Opening mary.p12.bac *
You have chosen to open:

| | mary.p12.bac

which is: bac File (2.1 kB)
from: blok:

What should Firefox do with this file?

() Open with Browse...

(@) Save File

1 De this automatically for files like this from now on.

Cancel

Mozilla Firefox Browser
OR

e you may be given the option of which folder to save the file to — choose a safe
location where the file will not be accidentally deleted

@ Safari File Edit View History Bookmarks Develop Window Help

e " data:application/pkcs-12;base64,MIIINQIBAzZCCB/sGCSqGSIb: ¢:+:-

ROS ROS Help Untitled

Save As: Unknown v
Tags:

Wherei & Downloads E
over [

Safari Browser
Note that in Safari, a new tab may open —close this and return to the ROS tab

You must keep a copy of the certificate backup file in a safe location to ensure that
you can access it in the future.

The certificate backup file has the certificate name followed by .p12.bac unless you
use the Safari browser which names the file Unknown. If you have used Safari, you
should rename the file to your certificate name followed by .p12.bac.

We recommend moving it to a ‘ROS\RosCerts’ folder on your computer. Instructions
to create this folder and move the file are included at the end of this document.

17



EMCS users require a Sub-user Certificate (Sub Cert), the following Steps details the
process the ROS Administrator must follow to create a Sub Cert

Creation of Sub Cert of a digital Certificate by ROS Administrator

Following successful login, the first screen the Administrator will see is the ‘My
Services’ Screen, as shown in the following screenshot: -

GAEILGE ENGLISH ROSHELP & Vi

Revenue ﬁ

Ofin ogtes Coniie i iregem WA=V M REVENUE RECORD PROFILE WORK IN PROGRESS  ADMIN SERVICES

Irish Tax and Customs

Revenue Record: Returns and Payments

EZ4 Open Revenue Record (©) File a Return

You have 3 new documents in your Revenue Comple':e a Form On-line

Record. Select a return you would like to complete now. You will b given the option of filing the return with or
without a payment.

Services:
Select a tax type. ..

ﬂ Secure Upload/Download Service (2)

Upload Form(s) Cerfipleted Off-line

Select the type of retugerfrom the drop-down list to upload a refurn completed off-line.

Select a rejurfi type... M

Click on the ‘Admin Services ‘tab
On the Admin Services screen, a list of the associated sub users is displayed. If there

are no sub users, then a message ‘There are currently no individuals linked to this
certificate’” will be displayed.

18



ing for a ROS Digital Sub Cert

To become a ROS sub-user your administrator will need to apply for a ROS digital centificate on your behalf To create a sub certto
access ROS, follow the steps below.

+ The Adminsstrator must logn to ROS with the Adrmnistrator cert on your PC or Laptop that you normally use to access ROS
+ Click the tab "Admin Services'

+ In this screen select the green button Add New

Revenue ﬁ

4in ages Custalm s hficeann

MY SERVICES REVENUE RECORD PROFLE WORK IN PROGRESS ADMIN SERVICES

Administration Services
= To apply for & coetificate for an to act on Ty's behalt, chck the Add New button

There are currently no individuals linked to this certificate

BOS Help | Exit | Accessibility
Temms & Conddons | Pravacy Policy | Cenificate Policy Siatement | Cenification Practice Statemfnt

ige

* You wall be directed to the screen below where your Administrator or you, if you are the Admi/i, must input the sub certificate
holders' details and click Submit The fields you wall have to input include

In the Admin Services screen, click on the ‘Add New’ button.

19



Sub Cert Digital Certificate Screen

A Certificate Application - Note internet usage is logged and subject to monitoring.

File Edt ‘View Favorites Tools  Help ,'
Qui © BB G Lo e @3- % B-LUE B
aclhess | @] htpsijjeclipse:0531adcertapp.jsp v B=

Links @ &-Payslip OnLine @ Intranet HomePage (Reviiet) @ Revenue Online Services (ROS) @ Revenue Phonebook (Search) @ Revenus Web Site i @ -
[

i s FAQs - Help - Exit
Revenue E [ '%J. Revenue On-Line Service

[ |
My Services Info Services Inbox Profile L
Progress Services
Application for a New Certificate I:l

* To apply for a digital certficate for an employee or individual to act on your behalf or on behlf of the company enter the details
requested below and click Submit

« Gk onthe 1) symhol on the left to view the help awaiable for this application
o [ Denctes require field
* Permissions: Mote all New Cerificates will obtain the defauft permissions of "view" only.
To change the user permissions please click the Revise button inthe Admin Services tab after the Mew Certificate is created.

Information
« Motor Dealers and Authorised Treatment Facilities: Ta apply for an NVDF Digital Certificate for the purposes of notifying
changes of vehicle ownership or end of vehicle life, plesss select the NWDF tickbox below
In order to distinguish your HVDF certificate from standard Certificates, we recommend that you insert HVDF as
part of the ID reference.
* System for the Exchange of Excise Data (SEED): If this certificate i= for & SEED user, plsase erter their SEED number
bl
NVDF
Surname | ‘B\UQQS | Certificate
First Name o [Joe | O ®
[[1]
1D Ref ] 1234 Type ¥ | Payroll Number v @

E-mail address for
the above named

SEED Number for _

1miin i
the above named @
Click on the Submit button to send your detsils to ROS
Click on the Back button to go back to the previous page

¥ ‘JDE hloggsEsomewhere com ‘

FAQSs | Help | Exit | Accessibility
Terms & Conditions | Privacy Palicy | Certificate Policy Statement | Cedification Practice Statement

Eolas as Gaeilge

&] S & Local intranet

Em 70O £ o, | & v O [TEm - g <[ Bzw - @0 [Es51 - | B BB 0E

Please complete the following fields

Surname: Please enter the Surname of the individual.

Firstname: Please enter the Name of the individual.

ID Ref. Please enter the individuals ID reference number.

ID Type. Please select the type of ID reference number given from

the dropdown menu.

E-Mail Address: Enter the e-mail address for the above named
NVDF Cert. Not applicable

SEED Number. If this certificate is for an EMCS user, please enter
SEED number in this field.

For an EMCS user, complete all Mandatory fields including SEED Number field.

20



Please note that when a tenant warehouse keeper is setting up his Sub Cert the
tenant must insert his own SEED no. This Sub Cert can then be used to submit,
receive, and receipt messages via ROS webservices.

(The administrator may amend an existing sub user’s SEED Number or allocate a SEED
Number to an existing sub user from this screen).

Click ‘Submit’ and ‘OK ‘ buttons, back to Admin Services page

Sub Cert User must now be given permission to file C&E

Again clicking on Admin Services and selecting the sub-user click on Revise.

Scroll to Permissions on Tax / Procedures Services and tick C&E to File and Confirm

Permissions on Tax / Procedures Services

Permissions on Tax/Procedures Services

® View: lookup information, Prepare: enter details on a form, File: sign and submd form to Revenue

® View for CAT and Stamp Duty: lookup information and view inbox documents

Taxes/Procedures No Permissions View Prepare File
VAT - — —
CAT J

Transit 4

Intrastat V]

VIES /

EU Savings Dir 7 .l | (il
CaE ] 0 o vl
Excise Licence V] |

EVR El

Stamp Duty [¥]

‘;‘:m Procedures | RemoveAll | | ViewAl | | Prepare Al

21



The Sub Cert User must now await confirmation email from ROS before downloading
cert. The Administrator must provide ID ref used to create the Sub Cert and the

System Password (found by clicking on the padlock ican)-
Select Surname Firstname 1D Ref. System ‘/ ord Certificate Password  Status

s TEST  TEST MOBILE ATy - REGISTERED

Retrieve your Digital Certificate
Within 24 hours the new Sub Cert User will receive an email to complete Step 3:How

To Become A ROS Customer.

Login to www.revenue.ie
On the home page,
Locate the ‘ROS’ section
Select the ‘Register for ROS’

At Step 3 click on ‘Download and save your Digital Certificate’.
On the Terms & Conditions screen, scroll to & click the ‘l accept’ button.

Select Sub Cert and enter ID Reference provided by ROS Administrator

22
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https://www.ros.ie/ros-registration-web/ros-registration;rjsessionid=4BE046CE0423B5C795551BBC2CDE0C76?execution=e1s1

€ Back Step1 Step 2
Apply for RAN Apply for your Digital Certificate
(Input RAN)

Step 3
Download and Save your Digital
Certificate

Download and Save your Digital Certificate

Are you applying in your capacity as:

O An Individual or Company
O ATax Agent

QO An LPT Receiver

© ASub User

Linked Certificate Application: To retrieve a Sub-user
Certificate requested on your behalf by the ROS
Administrator, please enter your ID Reference here:

1D Reference provided by your ROS Administrator *
What is this?

Click ‘Next’

Enter System Password provided by ROS Administrator

23

o




ROS Registration

€ Back Step 1 Step 2 Step 3
Apply for RAN Apply for your Digital Certificate Download and Save your Digital
(Input RAN) Certificate

® ® ©

Download and Save your Digital Certificate

Please enter your System Password below and click the Next button
The * symbol beside a field denotes that this field is required

Enter your System Password *

Revenue Home o ROSHelp o Accessibility » System Reguirements
Terms & Conditions e Privacy Policy # Certificate Policy Statement e Certification Practice Statement

Language Gaeilge

Click ‘Next’

Application for a Digital Certificate

To download your certificate please complete the details below and click Request Certificate
Your ROS digital certificate will be installed in your browser temporary storage.

You will be prompted to save a backup file copy of your certificate. You must save the file to
ensure continued access to ROS

If you require any assistance requesting your certificate, click here.

i Certificate Name
i Enter Password

i  Confirm Password

Request Certificate

24



Certificate Name : Enter a name for your digital certificate — this may contain up to 20
characters but no spaces or punctuation marks or symbols. The name will appear on
the ROS login screen and will help you identify which cert you want to log in to ROS
with, if you have more than one account.

Password : Make up a password for your digital certificate — this will be your login
password. Your password must contain at least 8 characters, including at least one
Upper case character, one lower case character and 1 digit. It may not contain your
certificate name.

Check whether you have Caps Lock on and ensure that you will remember your
password (the only way to reset a ROS password is to obtain a new digital certificate).

Enter your password again to confirm.
Click Request Certificate’

You should now see this prompt. Your ROS digital certificate has downloaded but you
must save it on your computer by clicking BACKUP.

When you click ‘Backup’, check for a message at the very bottom of your computer
screen. If you see a message asking whether you want to open or SAVE, select
‘SAVE'.

This will download the digital certificate to your downloads folder. Please make sure
that you keep this downloaded certificate. The following instructions provide more
information on this.

This certificate should be configured into the trader’s software. The software can then
use this certificate when submitting or receiving messages via ROS web service

It is important to note that Economic Operators, who have more than one SEED
Registration Number, require individual Sub Certs per SEED Registration

(Only 1 SEED Number can be associated with each ROS Sub Cert).

Also, it is critical that each Sub Cert is appropriately named to clearly identify the
SEED registration associated with it.

For further information contact:
ROS: roshelp@revenue.ie 01 738 3699
Outside Republic of Ireland  +353 1 738 3699

EMCS: emcsnsd@revenue.ie 042 9353302

NOTES
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