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Executive Summary

These guidelines are designed to provide information in relation to DAC2-CRS Reporting in
Ireland.

1. Section 1: Customer Registering for DAC2-CRS

1.1° Register a DAC2-CRS Reporting Obligation

This step can only be completed once the Customer is registered for ROS. If the Customer
is not registered for ROS, refer to Appendix I, Section 5.1

If the Customer.isonly being registered with Revenue in order to file a DAC2-CRS report
to fulfil their DAC2-CRS Reporting Obligations (i.e. they do not have a tax obligation in
Ireland, please refer to Appendix I, Section 5.2 in order to obtain a Reporting Entity
Number.

For queries relating to registering a Reporting Obligation, please contact Revenue’s VIMA
(VIES; Intrastat and MutualsAssistance) office:

e Via MyEnquiries, selecting AEOI (Automatic Exchange of Information) and DAC2-
CRS
e Telephone at +353 42 9353337
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Follow steps 1.1.1 to 1.1.10 to register a DAC2-CRS Reporting Obligation.
1.1.1 Loginto ROS.

1.1.2 Under the “My Services” tab, select “Manage Reporting Obligations” from the list of
services on the left-hand side of the screen.

GAEILGE = ENGLISH ROS HELP

Revenue ﬁ & TEST EXT

';*"i" . l""‘.‘j" oa Mctreen REVENUE RECORD PROFILE WORK IN PROGRESS ADMIN SERVICES

No current tax clearance certificate.

My Frequently Used Services Add a service @ ~

MyEnquiries

File a Return

l

Complete a Form On-line ~
Upload Form(s) Completed Off-line ~
Payments & Refunds

Submit a Payment ~
Manage Bank Accounts ~

Other Services

MyEnguiries Drivers & Passengers with Disabilities Mobile Access
Manage Tax Clearance eRepayment Claims Receipts Tracker
Verify Tax Clearance Download Pre-populated Returns

VRT Certificate of Conformity

Manage Reporting Obligations Secure Upload/Download Service
e ———

Letter Of Residence
———————————= VAT MOSS
Manage Tax Registrations

- N .
- S -

i
L .

1.1.3  Select ”R‘ééister’,’.gioposite “DAC2-CRS”.
e f

Revenue ﬁ

o D e MY SERVICES REVENUE RECORD PROFILE WORK IN PROGRESS ADMIN SERVICES

ROS PROJECT LTD

Registration Options Your Requests (0)
Manage Your Reporiing

Obiigations and Agent Links FATCA -ratca

Notes: Status: Not Registered

eRegistration

‘You may add multiple

requests to 'Your Requests’ DAC2-CRS -paczcrs
area Status: Not Registered

You will be brought back to

this screen after compieting DAC4-CbC -pacacoe

each request form

Items in the "Your Requests
area will not be processed
until the *Submi’ process is
completed

Status: Not Registered

Once you add a registration to your requests you wil
be able to submit
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1.1.4 Enter the registration date in the format DD/MM/YYYY (i.e. start date of reporting
obligation) and click “Add To Your Requests”.

Note: The date entered must not be later than current date.

eRegistration

DAC2-CRS Registration

* Denotes a required field
Registration Date (DIVMMYYYY) * 102018
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1.1.5 The registration request will be added to “Your Requests” on the right-hand side of
the screen. Click “Submit”.

ROS Help | Exit |

MY SERVICES REVENUE RECORD PROFILE WORK IN PROGRESS ADMIN SERVICES

mE AR s - (S o B

Status: Not Registered

DAC2-CRS
DAC2-CRS -pAC2CRS Edit Cancel

Status: In Requests

e DAC4-CbC -pacs-coc

Status: Not Registered

_. i Once you add a registration to your requests you will

] be able to submit

w o v
- P e
m.-"-_\"'.' ‘i." -

--"-.- - Ues -y
1.@?9,,:0% Sign and Suby ’f;___\

" . " 4

eRegistration

Summary

DAC2-CRS Reporting Obligation (New)

£ Back

Sign and Submit ¥

=
a -
L r
- b e e [ - b
- B
#l = "
= -
i

. - e -.'n.
P _."' oy
v A o o
il Wit it
. ‘“---"Jr I:'-:Z'._H
- -//-/I-.l'"'\\-
. T o i
::.i"'\.l .‘_. o
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1.1.7 The Customer will be redirected to the Sign & Submit screen. Enter the ROS
Password and click “Sign and Submit”.

Revenue ﬁ

e ana MY SERVICES REVENUE RECORD PROHLE WORK IN PROGRESS ADMIN SERVICES

Information If your transaction is ready to be transmitted, please sign and submit by entering your password below.
If you wish to review the details of this transaction click on the butten marked Back.

= Once your transaction has been successfully transmitted you will be provided with a notice number for the
transaction. Please keep a note of this number for your records.

Sign & Submit

r Certificate Tests 1200805 O Hep

]
A \ Enter Password
) — =

Sign & Submit Back

i .
P N

1.1.8 The _C'-:L:is_to:me_r.\y.ill receive{.'a: ROS A_cknowledgement and a Notice Number, which
the Customer may wish to pri_qt'xfék':tbeir records. Click “OK”.

MY SERVICES REVENUE RECORD PROFILE WORK IN PROGRESS ADMIN SERVICES

ROS Acknowledgement

You have justtransmitted an Onling Registration Return which has been received by ROS.

You can access a copy of this transaction through your ROS Inbox by clicking on the Revenue Record tab above.
A Receipt will be sentto your ROS Inbox as soon as this transaction has been processed by Revenue.
To file another Return click on the My Services tab.

Please use the Notice Number below in any future correspondence or inquiry relating to this transaction.
Notice Number | 57T41814425G

eRegistration summary:

Register DAC2-CRS | Success |

To return to My Services page click the OK button
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1.1.9 The Customer will receive a new notification in the Revenue Record to confirm the
Customer has been registered for a DAC2-CRS Reporting Obligation. Click on the
notice number for confirmation of the registration.

LANGUAGE: ENGLISH « ROS HELH

MY SERVICES REVENUE RECORD PROFILE WORK IN PROGRESS ADMIN SERVICES 2 MSTEST NAME 1 TEST NAME 2

MS TEST NAME 1 TEST NAME 2 - Inbox Messages @

m S e U e u Vi Lateet Mecaed €0

e s

O, it S o L] NoticeNo.  Customer Name Regn.Trader NoJDoc 1D | Tax Type/Duty/Rep. Oblig. ~Document Type Period Begin | lssued Date | Archived By
PAVE and USC P2C Details B at9s77eevop: MSTEST NAMEITEST NAME DAC2-CRS DAC2-CRS NA 28042017 NIA
2

Q, Ssearch Stamp Duty retums B & MS TEST NAME 1 TEST NAME Reportng Endly i SaiseE B
Stamp Duty Third Party Search -~
Q p Duty y | &
Ei Retumns =
=

=1
= Payments

1.1.10 The following notice will appear which the Customer may wish to print for their
records.

This is a notice of the Registration Submitted to Revenue Commissioners on 11/04/2017
Notice Number: 5741814425G Date Submitted: 11/04/2017

eRegistration

DAC2-CRS Reporting Obligation (New)

Status Success

Please use ROS Notice Number for any further correspondence or inquiry related to this transaction

.,

<+ After completion of this process, the customer should allow up to 3 working days for
the DAC2-CRS reporting obligation to be registered:
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2. Section 2: Agents Registering Clients for DAC2-CRS

This section is only relevant where the user of the system is an Agent. If the user of the
system is a Customer, please refer to Section 1 above.

2.1 Registering an existing Client for a DAC2-CRS Reporting Obligation

To link to an existing Tax Registration or Reporting Entity for whom you are not current
Agents, please refer to Section 2.2 - Agent linking to new Customers/Clients for Reporting
Obligations

For gueries relating to registering a Reporting Obligation, please contact Revenue’s VIMA
(VIES, Intrastat and Mutual Assistance) office:

e Via MyEnquiries, selecting AEOI (Automatic Exchange of Information) and DAC2-
CRS
e Telephone at +353 42 9353337

Follow steps 2.1.1 t0.2.1.16 to register a DAC2-CRS Reporting Obligation.
2.1.1 < Log.into ROS.

2.1.2 'Under the “Agent Servieces” tab, locate the Customer using Client Search or Client
List.

Agent'will be redirected to the “Client Services” tab for the relevant Customer.

GAEILGE ENGLISH ROSHELP
a TEST  EXIT

REVENUE RECORD PROFILE ADMIN SERVICES

Find Clients

You can file returns, make paym details for clients through Client Services. Select a client below to view their available Client vices.
Client Search Your Client List Last 10 Clients Accessed
Search by registration number. You can access and expori your full list of clients here

Tax Registrations -kﬂemmng Obligations View Client List Export Client List

Select a reporting obl v
= = ©Or you can display all new clients from a certain date
i
Enter date Display P

Search by name

10
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2.1.3 Select “Manage Reporting Obligations” from the list of services on the left-hand side
of the screen.

ltevenue ﬁ GAEILGE ENGLISH ROS HELP

a TEST EXIT
o "r = AGENT SERVICES CLIENT REVENUE RECORD WORK IN PROGRESS

TEST

No current tax clearance certificate.

File a Return

o Complete a Form On-line

Upload Form(s) Completed Off-line k

Payments & Refunds

Submit a Payment

Manage Bank Accounts

] ! i Other Services

8 Manage Tax Clearance VRT Certificate of Conformity Download Pre-populated Returns

Verify Tax Clearance
Letter Of Residence Secure Upload/Download Service

Manage Reporting Obligations VAT MOSS

Manage Tax Registrations

.

enue ﬁ

U AGENT SERVICES CLIENT SERVICES CLIENT REVENUE RECORD WORK IN PROGRESS

CGTESTMI
le}kegistralim
Registration Options Your Requests (0)
Manage Your Reporting
Obligations and Agent Links FATCA .ratca o,
Notes: You are not linked to this reporting obligation

‘You may add multiple

requests to “Your Requests’

area DAC2-CRS -pac2.crs

‘You will be brought back to You are not linked to this reporting obligation
this screen after completing

each request form

liems in the "Your Requests’ DAC4-CbC -pacache

area will not be processed You are not finked to this reporting obligation
until the “Submit’ process is

completed

Once you add a registration to your requests you will
be able fo submit

2.1.5 Select “Add and link to a new registration”. v —'-;'~ ,,r’

This option is applicable to an Agent wishing to link to a currgnt Customer/Cllent te/ahage
a DAC2-CRS Reporting Obligation.

@ %,

11
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Revenue ﬁ
Chit detip Citatn iy AGENT SERVICES CLIENT SERVICES CLIENT REVENUE RECORD 'WORK IN PROGRESS

Irish T ustom

CGTESTM

eRegistration
Registration Options Your Requests (0)

Manage Your Reporting
FATCA race

Obligations and Agent Links
You are not linked to this reporting obligation

Notes:
DAC2-CRS -pac2crs

You may add multiple
requests to "Your Requests'
area

‘You will be brought back to
this screen afier completing
—— sach request form You are not linked to his reporting obligation @am link to 5 new registration :D J
Ehi ) Items in the "Your Requests’
e 4 area will not be processed #' Link and cease an existing reaistration

o S =
¥ until the *Submit’ process is [ #' Link only to an existing registration

w d completed
- BAGA-CHC oncecac

You are not linked to this reporting obligation

Cnce you add a registration fo your requests you will
be able to submit.

Submit

e &
'-. _,--f’a

P 2.1.6 Thqfollowmg screen will appear. Select “Confirm

CLIENT SERVICES CLIENT REVENUE RECORD WORK IN PROGRESS

AGENT SERVICES

eRegistration

Request Confirmation

| 4 You will be required to uplead an "Agent Link Nofification’ letter authorising this request before completion.

Electronic copies of signed letters must be in the image format and be less than 5Mb in size:

Please confirm that the customer does not have an active or ceased registration for this tax before proceeding. This informaticn will only be available
to you online if you are already linked to the customer for this tax.

o ) i

as exp q

Confirming a customer’s eligibility for this request will help to ensure that your request is pr
invalid will not be processed.

o ) i ;_.T.II
2.1.7 Enter the registration date in the format DD/MM/YYYY (l“eh start date of reporting

obllgatlon) and click “Add To You‘r' 'qg_e':s,ts_

AGENT SERVICES CLIENT SERVICES CLIENT REVENUE RECORD WORK IN PROGRESS

eRegistration

DAC2-CRS Registration

* Denoctes a required field

Registration Date (DD/MM/YYYY) * L)

‘-xCancel.' %

12
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2.1.8 The registration request will be added to “Your Requests” on the right-hand side of
the screen. Click “Submit”.

Revenue §b:

AGENT SERVICES CLIENT SERVICES CLIENT REVENUE RECORD WORK IN PROGRESS
CG TEST MM
eRegistration
Registration Opiions Your Requests (1)
Manage Your Reporting
Obligations and Agent Links FATCA _ratca Rogister
Notes: ‘You are not linked to this reporting obligation =
You may add muitiple DAG2-CRS
requests to "Your Requests’ Edit Cancel
area. DAC2-CRS -pac2crs
You will be brought back to Status: In Requests
this screen after completing
eact; rog; st form DAC4-CbC _pacacoc
ftems in the *Your Requests' You are not linked 1o this reporting obligation
area will not be processed
until the "Submit’ process is
compieted

Once you add a registration to your requests you will

be able to submit.

&

B¢



Tax and Duty Manual Part 38-03-26

2.1.9 Selecting “Generate Client Consent Letter” will generate a Consent letter in respect
of the registrations input for your client. This will be generated in PDF format. (This
option is not mandatory; a standard Agent Link Notification Form may be uploaded
at the next stage).

Revenue §#

£ain setis Ot 5 Hidreonn AGENT SERVICES CLIENT SERVICES CLIENT REVENUE RECORD WORK IN PROGRESS

Irish Tax and Custors

eRegistration

Summary

DACZ2-CRS3 Reporting Obligation (New)

@ Tne option to generate a Consent letter that can be signed by your client and a copy retained on your records is displayed below. Click
on the "Generate Client Consent Letter” button to generate a Consent Letter in respect of the registrations input for your client. The letter will
be generated in PDF format To view this Letter, you will need at least Adobe Reader version 8.0 or a similar PDF Reader. The latest

version of Adobe Reader is available for free from the following link: Download Adobe Reader.

Revenue

Ciin agus Custaim na hEire
rish Tax and Cusiom:

FENSE confirms that TEST (#™E%EW) is to act as the agent in respect of the following taxes.

( DAC2-CRS Reporting Obligation (New)

B & W= understands that this arrangement will remain in place until changed by either agent or client and the
change is notified to Revenue.

Signed (Agent) Date

Signed (Client) Date

This document opens in a separate browser for editing and saving to the Agent
network/drive.

14
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2.1.10 Once completed, click “Next”.

Revenue §

24t Cnsie v ilreqan AGENT SERVICES CLIENT SERVICES CLIENT REVENUE RECORD WORK IN PROGRESS

eRegistration

Summary s

DAC2-CRS Reporting Obligation (New)

0 The option to generate a Consent letter that can be signed by your client and a copy retained on your records is displayed below. Click
on the "Generate Client Consent Letter” button to generate a Consent Letter in respect of the registrations input for your client The letter will
be generated in .PDF format. To view this Letter, you will need at least Adobe Reader version 8.0 or a similar .PDF Reader. The latest

version of Adobe Reader is available for free from the following link: Download Adobe Reader.

2.1.11 To upload the completed Agent Link Notification Form on ROS, click “Choose File”
and locate the completed Agent Link Notification Form in the Agent network/drive.
Tick the box “DAC2-CRS” and click “Add Attachment”.

**:Standard Agent link notification may also be uploaded **

e H

:Eimm" AGENT SERVICES CLIENT SERVICES CLIENT REVENUE RECORD WORK IN PROGRESS

eRegistration

Agent Link Attachment

In order to safeqguard the integrity and security of Revenue client records, all online requests made by agents which may result in a new agent-client
link being created must be accompanied by an upleaded signed Agent Link Notification letter.

Further infermation and a sample letter are available here.

Electronic copies of signed letters must be in the image format and be less than 5 megabytes in size. Please indicate the location of this file for
upload using the 'browse’ button below.

File™
Choose file }No file chosen
—

Please indicate which reporting obligations the attachment is relevant to by checking the boxes.

A

Once a suitable file has been identified click on "Add to Requests' to have this request added to the "Your Requests’ area where it will be made
available for submission.

Back to Summary Add Aftechment |

15
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2.1.12 Click “Sign and Submit”.

AGENT SERVICES CLIENT SERVICES CLIENT REVENUE RECORD WORK IN PROGRESS

eRegistration

Agent Link Attachment
Attached approval letter file(s):

DAC2-CRS DAC2CRS pdf

Back to Summary

i Sign and Submit |}

2.1.13 The Agentwill be redirected to the Sign & Submit screen. Enter the ROS Password
and click “Sign and Submit”.

Ciin
Irish Ta

leturn

Information

Reven

ue B4

o Hhinsio AGENT SERVICES CLIENT SERVICES CLIENT REVENUE RECORD WORK IN PROGRESS

Custor

If your transaction is ready to be transmitted, please sign and submit by entering your password below.
If you wish to review the details of this transaction click on the button marked Back.

Once your transaction has been successfully transmitted you will be provided with a notice number for the
transaction. Please keep a note of this number for your records.

Sign & Submit

Certificate Agent207435 O Hep

Enter Password

@ign&3ub®| Back |

0%

ROS Help | Exit |

MR CJLZDWE C PIFI

16
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2.1.14 The Agent will receive a ROS Acknowledgement and a Notice Number which the
Agent may wish to print for their records. Click “OK”.

Revenue

AGENT SERVICES REVENUE RECORD PROFILE ADMIN SERVICES

You have justtransmitted an Cnline Registration Return for your client which has been received by ROS.

You can access a copy of this transaction through your client's ROS Inbox by clicking on the Client Revenue Record tab above.
A Receipt will be sent to your ROS Inbox as soon as this transaction has been processed by Revenue.

r To file another Return click on Client Services tab.

' Toreturn to Agent Services click on Agent Services tab.

Please use the Notice Number below in any future correspondence or inquiry relating to this transaction.
Motice Number | 4870907212A |

eRegistration summary:

Register and Link DAC2-CRS |  Success |

)
g To return to Agent Services click on Agent Services
tab.

B ; .-___.-' =

W . &
2,‘1: 1e5-The Agent will re,g:eLye a new notification in the Client Revenue Record to confirm
J_,-"the,xCustomer has%been’ registered for a DAC2-CRS Reporting Obligation. Click on
,tﬁe Notice Number fqr confirmation of the registration.

e .

L F . P

Revenue ﬁ LANGUAGE: ENGLISH ¥  ROSHELP

S Selals o K AGENT SERVICES CLIENT SERVICES WORK IN PROGRESS & TEST | Bar

DAC2 - Inbox Messages @ DAC2

1
m =l | e - a0

=] Inbox Messages
B A | ] MNotice No. Customer Name Regn.Trader NoJDoc ID | Tax Type/Duty/Rep. Oblig. Document Type Period Begin  Issued Date = Archived By
B Retuns
= e - Reporting Entity P
= Payments [ =] DAC2 Regstr A 250402017 NiA
FF Refunds & Repayments [0 [ 5299442547N DAC2 Unknown DAC2-CRS DAC2-CRS N/A 25/042017  NiA
B4 Charges & Payments 0 [ 4030108398 DAC2 Unknown DAC2-CRS DAC2-CRS NI& 24/042017  NiA
8= Events List O B s1923135%00 DAC2 Unknown DAC2-CRS DAC2-CRS A 20042017 NiA
—
a -
L r
o = L
BN T
an . "
- -
.- r
i

. - ",
oty oy
1 r ..-" i .l-
.
| o ._' " "
3 i
;. : AP
P ' oy
] ]
v = . il
4y o e
. e
- L
. L
Eor o
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2.1.16 The following notice will appear which the Agent may wish to print for their records.

This is a notice of the Registration Submitted to Revenue Commissioners on 11/04/2017
Motice Number: 4870907212A Date Submitted: 11/04/2017

eRegistration

DAC2-CRS Reporting Obligation (New)

Status Success

Please use ROS Notice Number for any further correspondence or inquiry related to this transaction

o,

%+ After completion of this process, the agent should allow up to 3 working days for the
DAC2-CRS reporting obligation to be registered.

2.2 _Agent linking to'new Customers/Clients for Reporting Obligations

This section is'to be used by Agents who wish to link to a Customer/Client to whom they
are not already linked on ROS to carry out DAC2-CRS Reporting Obligations. Please note
that in the example below, the Customer/Client is already registered on ROS for the DAC2-
CRS Reporting Obligation. If an Agentwishes to link to a Customer/Client and the
Customer/Client'is not already registered for the DAC2-CRS Reporting Obligation, please
refer to Section 2.1.

18
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2.2.1 Agent logs onto ROS, access “Agent Services”.

2.2.2 Go to section “Manage Tax Registrations”.

GAEILGE ENGLISH ROSHELP
a TEST EXIT

AGENT SERVICES REVENUE RECORD PROFILE ADMIN SERVICES

Find Clients

You can file returns, make payments and manage bank details for clients through Client Services. Select a client below to view their available Client Services

-"-:rﬁ";. Client Search Your Client List Last 10 Clients Accessed
. il
. & Search by registration number: You can access and export your full list of clients here.
- -
- @ TaxReglsrations @ Bepoting Obiigations View Client List R Export Client List
Select a tax type... -
Or you can display all new clients from a certain date.
B ‘Eﬂter date | Display P
Search by name:
Manage Tax Registrations ‘
. I
L Manage Client Registrations Register New Revenue Customer
1 Please use this option to update, add or cancel Agent/Client links and tax registrations if You can now register new individuals, companies, parinerships trusts and Reporting
¥ | your client had/has an existing tax number, incl. PAYE. Entities with Revenue.
‘® Tax Registrations (' Reporting Obligations Register New Revenue Customer &
e Select a tax type... - | ‘ Enter registration no |
4 d \ : You can also register new reporting entities.
o
T
|Emer name | ‘ SesEiloshes - Register New Reporting Entity &
F [
Il o L - ..\.
. B
F . 7
F " :
L .5 9
AREF
3 .
. _.- il
- o - .

2.2.3 Ifthe Agent W|shes~to register an esustmg Tax Registration for a Reporting
Obligation, se Q/,?Ef_.Iqx Reglstratlonsxf”/adlo button, followed by “Tax Type” (choose
existing tax typq fe)r Company), enté‘? the ”T'“ax Registration Number”, along with the
“Name” and select ”Manage Reporting Obllgatlons from the drop-down menu. To

complete this step, cllck”Manage ar
Y .E:'l
"'-._..-_.- o i HE
' i . b
E Manage Tax Registrations k
Manage Client Registrations Register New Revenue Customer
Please use this option if your client had/has an existing tax number inc. PAYE. Enter Client's = You can now register new individuals, companies,
detai v date, add or cancel registrations or Agent/Client links: partnerships trusts and Reporting Entities with Revenue.
e Tax Registrations »  Reporting Obligations Register New Revanue Customer &
| Corporation Tax v || Enter registration ne | You can also register new reporting entities.

- - : - S

| Enter name || Manage Reporting Obl .. ! Register New Reporting Entity a
I a]

Returns: ‘ Manage Tax Registrations

|

wianage Reporting
B Upload Form(s) Comj Obligations W

2.2.4 Alternatively, if the Agent wishes to register an existing Reporting Entity for a .;_Z_" '
Reporting Obligation, select the “Reporting Obligations” radio button, followed by
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the “Reporting Obligation Type”, enter the “Registration Number”, followed by the
“Name”, and then select “Manage Reporting Obligations” from the drop-down
menu. To complete this step, click “Manage”.

E Manage Tax Registrations

Manage Client Registrations Register New Revenue Customer
Flease use this option if your client had/has an existing tax number inc. PAYE. Enter Client's = You can now register new individuals, companies,
details below to update, add or L ions or Agent/Client links: partnerships trusts and Reporting Entities with Revenue.
(» Tax Registrations e Reporting Obligations Register New Revenue Customer &
| Select a reporting obli... ¥ H Enter regisiration na | You can also register new reporting entities.
- ~ ; 7 R
,& [Enter name |‘ Manage Reporting Obl... Register New Reporting Entity &
| al

Returns: Manage Tax Registrations

ianage Reporting
Ohligations

Under RegiStWDtions, click “Select Action” and “Link only to an existing
“registration”.

gent wishing to link to a Customer/Client they are not
er.to manage a DAC2-CRS Reporting Obligation.

Revenue H

AGENT SERVICES CLIENT SERVICES CLIENT REVENUE RECORD WORK IN PROGRESS

eRegistration

Reagistration Options
Manages Your R'.’EIDI'-.-!'ID

Obligations and Agent Links FATEA -FATCA m
Hobes: Stahus: Aclive

| =D
requests 1 Your Requests You ane linked o Mis repaning obligason

&fEd

You will b brought back 1s DAC2-CRS -pacicRs @

this screen afer completing
each request farm
Ieimas in the Yaur Requests’ You ate not linked b this reparting obisgation i # A and Wb 19 0 bew regmlaion J

area will not be procassed =
unsd Me SubmEr pIOCess is Lird ond ¢ eate b exit g fegkiralion

comgleted E E Link ondy to an exishing l%ﬁ'abm }

DAC4-CbhC -pacacoc

WU e Rot inkod b0 heg nEparting obegabon
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2.2.6 Click “Confirm”.

AGENT SERVICES

.--'@'::,
3 " Registration

Request Confirmation
| Ay You will be required to upload an "Agent Link Notification’ letter authorising this request before completion.

Electronic copies of signed letters must be in the image format and be less than 5Mb in size.

Please confirm that the registration which you are requesting to link to exists for the given customer before proceeding. This information is not
available to you online as you are not currently linked as an agent.

Confirming a customer’s eligibility for this request will help to ensure that your request is processed as expected. Requests deemed

e invalid will not be processed.

'..': NEE N @

g - o
F - - T

2f5f7 Click “Submit”. .
{T{:;;__.-':"" -

AGENT SERVICES

il . P
Registration Options Your Requests (1)
FATCA ratca Select Action R
You are notlinked to this reporting obligation
DAC2-CRS
Cancel

DAC2-CRS -pAc2CRS

Status: In Reguests

YYou are not linked to this reporting obligation

DAC4-CbC _paca.chc
b

Once you add a registration to your requests you will
be able to submit.
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2.2.8 Click “Generate Client Consent Letter”, this action generates a letter for signing.
Download and save for editing. (This option is not mandatory; a standard Agent link

notification form may be uploaded at the next stage).

AGENT SERVICES

:Registration

Summary

DAC2-CRS Reporting Obligation (New)

Updated Agent Request Details

. _' 1 Tax Agent Agent Link Authorisation Requested

- o The option to generate a Consent letter that can be signed by your client and a copy retained on your records is displayed below. Click
an the "Generate Client Cansent Letter” button to generate a Consent Letter in respect of the registrations input for your client. The letter will
be generated in .PDF format. To view this Letter, you will need at least Adobe Reader version 8.0 or a similar .PDF Reader. The latest
version of Adobe Reader is available for free from the following link: Download Adobe Reader.

{ Generate Client Consent Letter | £ Back ‘ Next » '
e ———

Revenue -

Caln agus Custnim na hElreann

Miss TEST TEST confirms that TEST (EEEEENES s to act as the agent in respect of the following taxes.

- DAC2-CRS Reporting Obligation (New) ]

Agent Link Authorisation Requested

Miss TEST TEST understands that this arrangement will remain in place until changed by either agent or client and
the change is notified to Revenue.

Signed (Agent) Date

Signed (Client) Date
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2.2.9 Select “Choose File” and upload the letter generated (or standard Agent Link

AGENT SERVICES

‘Registration

./ AgentLink Attachment

In order to safeguard the integrity and security of Revenue client records, all online requests made by agents which may result in a new agent-client
link being created must be accompanied by an uploaded signed Agent Link Notification letter

Further information and a sample letter are available here.

Electronic copies of signed letters must be in the image format and be less than 5 megabytes in size. Please indicate the location of this file for
upload using the 'browse’ button below.

Filg™
{ Choose file DNo file chosen
 ——

1 '! Please indicate which reporting obligations the attachment is relevant to by checking the boxes.

<) .| DAC2-CRS

- Once a suitable file has been identified click on 'Add to Requests' to have this request added to the "Your Requests’ area where it will be made
available for submission.

Q Back to Summary Add Attschment

AGENT SERVICES

sRegistration

Agent Link Attachment
Attached approval letter file(s):

DAC2-CRS agent-ink-notification-form. pdf
Back to Summary Sign and Submit ¥,

- -
1 A . y
F
Py,
" - P
P rF B
. - i
J\\_‘J . H___._,.-" # -
245 / o5
. T i
Eor s
f
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2.2.11 The Agent will be redirected to the Sign & Submit screen. Enter the ROS Password
and click “Sign and Submit”.

ROS Help | Exit |

Revenue §d

i s Rt S AGENT SERVICES CLIENT SERVICES CLIENT REVENUE RECORD WORK IN PROGRESS

leturn MR CJLZDWE C PIFI

If your transaction is ready to be transmitted, please sign and submit by entering your password below.
If you wish to review the details of this transaction click on the button marked Back.

Once your transaction has been successfully transmitted you will be provided with a notice number for the
transaction. Please keep a note of this number for your records.

Sign & Submit

Certificate Agent207435 O Heio

Enter P; d q D |
@gn&smmaﬂ Back |

H
';'{._/ " J-‘..--_.-' -
" .}il_,z'—;;Allow up to 3 working days to update on ROS.
ROS Acknowledgement

You have just transmitted an Online Registration Return for your client which has been received by ROS.

You can access a copy of this transaction through your client's RS Inbox by clicking on the Client Revenue Record tab above.
A Receiptwill be sentto your ROS Inbox as soon as this transaction has been processed by Revenue.

To file another Return click on Client Services tab.

To return to Agent Services click on Agent Services tab.

Flease use the Notice Number below in any future correspondence or inguiry relating to this transaction.
Motice Number | 46630566948

eRegistration summary:

Register and Link DAC2-CRS Success

To return ta Agent Services click on Agent Services
tab.

. 4 . -.....- -1.1
> F B
, \J V.
@ r
3
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2.2.13 The Agent will receive a new notification in the Client Revenue Record to confirm
the Agent link. Click on the Notice Number for confirmation of the registration.

Revenue » LANGUAGE: ENGLISH v  ROS HELP

S S LT AGENT SERVICES CLIENT SERVICES CLIENT REVENUE RECORD WORK IN PROGRESS & JERTH B

DAC2 - Inbox Messages @ DAC2

m SR e e T = Yextaest e @

[ Inbox Messages

| Notice No.  Customer Name Regn.fTrader NoJDoc 1D Tax Type/Duty/Rep. Oblig.  Document Type Period Begin | Issued Date  Archived By
Unknown DAC2-CRS DAC2-CRS

Reporting Entity

Unknewn DAC2-CRS

Unknown

Unknown DAC2-CRS

[% liems Submited via ROS bl

05/0472017 NiA

2.2.14 The following notice will appear which the Agent may wish to print for their records.

This is a notice of the Registration Submitted to Revenue Commissioners on 03/04/2017
Notice Number: 46630566948 Date Submitted: 03/04/2017

eRegistration

DAC2-CRS Reporting Obligation (New)

Status Success

Please use ROS Notice Number for any further correspondence or inquiry related to this transaction

«»+ After completion of this process, the agent should allow up to 3 working days for the
DAC2-CRS reporting obligation to be registered.
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3. Section 3 — Customer Submitting DAC2-CRS Returns

The following section details how Customers upload DAC2-CRS returns on ROS.

Section 3.1 details uploading Nil DAC2-CRS returns, Section 3.2 details uploading XML files,
Section 3.3 details using DAC2-CRS online forms.

Customers may also upload a Nil return via XML. Please refer to OECD issued CRS schema.

~ 3.1 Customer Submitting Nil DAC2-CRS Return

3 1 '1'\. Customer logs on to ROS, under “Upload Form(s) Completed Off-Line” select “DAC2-

“.CRS” from the drop-down list. Click “Upload Return”.

Revenue ﬁ GAEILGE | ENGLISH ROS HELP

a TEST EXIT

Eromemnns s MY SERVICES REVENUE RECORD PROFILE WORK IN PROGRESS ADMIN SERVICES

No current tax clearance certificate.

My Frequently Used Services Add a service @ ~

1 MyEnquiries

File a Return
Complete a Form Online ~
Upload Form(s) Completed Offline A~
Select the type of retumn from the drop-down list to upload a return completed offline
{5 q Upload Return = D
Q
FATCA
DAC2CRS
.__.-- [ -'_|'- 1 ”
. l‘.-" A
. I . ‘1 D ” J
3.1.2 Click “Submit Nil Return”. F
A E
ﬁ GAEILGE ENGLISH ROS HELP
Revenue & TEST | EXIT
e MY SERVICES REVENUE RECORD PROFILE WORK IN PROGRESS ADMIN SERVICES
ROS Upload
- To upload your DAC2-CRS file(s), click on the "Add File(s)" butten on the left and select the fila(s) you want to
send to Revenue.
To remove all files from the list click the "Remove All” button.
To submit a Nil-Return, click an the button below.
e —
Submit Nil Return = b
——
You are using certificate: n -
Enter your password: *
0%
* Denotes a required field.
- -\._.r -
.
] '\\_ . _. -_‘_,..-"'-r .
3.1.3 Information for the Nil return will be auto generated fro frf_[n registration as shown -_

below. Select the relevant “Address CountryCode” from the drop-down list. (Th|s is
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a mandatory field). Tick “I wish to submit a nil-return based on the above details”.
Click “Submit”.

i DAC2 - CRS Nil Return

Revenue auto-generated nil-return facility

This facility provides Reporting Financial Institutions (Fis) with a simple option to

submit a nil-return in the case where they have no reportable accounts for the given

Reporting Period. This facility automatically generates a nil-return on behalf of the FI,

based on the submission date and the customer registration details as set out below. %
Fls may also use the File Upload option to submit a nil-return in XML format as an

alternative to this facility should they wish, or should the auto-generated details not

suit their needs.

The following details will be used to automatically generate a nil-return on your behalf:

Tax Identification Number: ‘ . |

Reporting Period Start Date:

91-81-2016 |
Reporting Period End Date: ‘ 31-12-20816 |
Country of Tax Residence: ‘ Treland |
Name: ‘ TEST DAC2 |
¥ Address CountryCode: ‘ Please Select .
Address: ADDL,

ADDZ

@ ish to submit a nil-return based on the above details.
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3.1.4 Enter Password, click “Sign and Submit”.

Sign & Submit

Certificate © Hep

Enter Password
@ign & Submit

——

0%

3.1.5 The following confirmation screen is shown, click “Go to ROS” to return to check
Revenue Record.

DAC2 - CRS Nil Return

Thank you.

Your DAC2-CRS Nil Return has been
submitted.

Please check your ROS Revenue Record shortly for confirmation. See
Notice No.: 5257337523,

Go to ROS - )

3.1.6 The Customer will receive a new natification in the Revenue Record to confirm they
have submitted a DAC2-CRS Nil Return.” Click on the Notice Number for
confirmation of the Nil Return submitted.

LANGUAGE: ENGLISH  ROSHELP

MY SERVICES REVENUE RECORD PROFILE WORK IN PROGRESS ADMIN SERVICES PAYE & MSTESTNAME 1 TESTNAME2  ExiT

MS TEST NAME 1 TEST NAME 2 - Inbox Messages @

rch by: [s v \
m Saarch iy | Beest Seslen el View Latest Messsges @)

(] Inbox Messages

Notice No. Customer Name Regn.Trader No./DocID  Tax Type/Duty/Rep. Oblig. Document Type Period Begin | Issued Date  Archived By

41987769750 gﬂS TEST NAME 1 TEST NAME

DAC2-CRS DACZ-CRS NiA 2800472017 NIA

]

MS TEST NAME

MS TEST NAME

MS TEST NAME 1 TEST NAME
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3.1.7 Click “Close” to return to Revenue Record.

Revenue 52 DAC2 - CRS Status Message

Thank you.

Your nil-return has been
submitted.

Your message reference id is: 201603391132IHMS948

The following details were used to generate your nil-return:

1 Tax Identification Number:

2 Reporting Period Start Date: 01-01-2016

'3 Reporting Period End Date: 31-12-2016

4 Country of Tax Residence: Ireland %
'5) Name: TEST DAC2

‘6 Address CountryCode: IE

7 Address: ADD1ADD2

fe=]

3.2 Customer Submitting DAC2-CRS' XML File

For efficient processing, it is recommended that/individual FATCA XML files should not
exceed 10MB in size. The absolute maximum file sizeiis 30MB or 20,000 records. A file size
of greater than 30MB or 20,000 records will be rejected by ROS.

29



Tax and Duty Manual Part 38-03-26

3.2.1 Customer logs on to ROS, under “Upload Form(s) Completed Off-Line”, select
“DAC2-CRS” from the drop-down list. Click “Upload Return”

Revenueﬁ GAEILGE | ENGLISH ROS HELP

\ Tl | a TEST EXIT
Ciln agus Custain na bfreann MY SERVICES REVENUE RECORD PROFILE WORK IN PROGRESS ADMIN SERVICES

No current tax clearance certificate.

My Frequently Used Services Add a service @ ~

MyEnquiries
File a Return
Complete a Form Online

Upload Form(s) Completed Offline S

Select the type of return from the drop-down list to upload a return completed offline.

| AC2-CRS ‘ q Upload Return = D
Q

FATCA

DAC2CRS

"-

: '3 2.2 Click ”Adcl Flle select file from computer storage. Enter ROS Password and click
“Upload File”.

GAHLGE ENGLISH | ROSHELP

& TEST | EXIT
MY SERVICES REVENUE RECORD PROFILE WORK IN PROGRESS ADMIN SERVICES

ROS Upload
= To upload your DAC2-CRS file(s), click on the "Add File(s)” button on the left and select the file(s) you want to
q B ELEL send to Revenue.
Remove All To remave all files fram the list click the "Remove All” buttan.
To submit a Nil-Return, click on the button below.
[% SubmitNil Refurn =
You are using cerificate: B P

Enter your password: * C__ _____—_,-r;P
O cancel Upload File(s) = %

0%

* Denotes a required field
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3.2.3 The following confirmation screen appears. Click “Finished”. The Customer is
directed back to My Services page.

Revenue ﬁ GABLGE

Céin agus Custaim na hEireann MY SERVICES REVENUE RECORD PROFILE WORK IN PROGRESS
Irish Ta: d Customs

ADMIN SERVICES

ROS Upload

Thank you for your submission

B The following files were uploaded successfully. Please check your ROS inbox shortly for confirmation.
ik 4
4 File Status Document 1D
IE_FI_Sample_Initial_V1.1.xml UPLOADED 6020540456

=
Iy
"._.-'Irl.-‘

3.24 k’[_ngustomer will receive a new notification in their Revenue Record to confirm the

& succ,essf{n file submission. Click on the Notice Number for confirmation of the file
p upload. -

o Revenue ﬁ

LANGUAGE: ENGLISH « ROS HELP
e b MY SERVICES REVENUE RECORD PROFILE WORK IN PROGRES§ ADMIN SERVICES : & MSTESTNAME 1 TESTNAME2 | EXIT

-
| MS TESTNAME 1 TEST NAME 2 - Inbox Messages @

m Searct:by | SHEETSET v]

[~ Inbox Messages

[% View Latest Messages @

Qo L& h o | Notice No. Customer Name Regn/Trader No/Doc 1D Tax Type/Duty/Rep. Oblig. Document Type Period Begin  Issued Date  Archived By
Document Searc

Q PAYE and USC P2C Delals H 2 ¢Tosrzeoron s TEST NAME 1 TEST NAME DAC2.CRS DAC2.CRS NA 8042047 WA

Q, search Stamp Duty returns E \_I 5257337573F ":iS TEST NAME 1 TEST NAME

DAC2-CRS DAC2-CRS Na 1042017

Stamp Duty Third Party Search

(] Archive | | (i Export | | A% Print

J’f’ 4

3.2.5 Click “Close” to return to My Services page 1

Payments

Revenue 52 DAC2 - CRS Status Message

Your DAC2-CRS file with message reference id 201612345678ABMS0011 has passed Revenue validation and has
been submitted successfully.

s
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3.2.6 ROS uses real time validation, files are validated at upload and are reflected in the
Revenue Record. Click “Close” to return to My Services screen in order to rectify the
issues outlined and re-submit the xml file.

Revenue °% | DAC2 - CRS Status Message

¥ Rejected

Your DAC2-CRS file with message reference id 201&3%56?8.5.89-150011 has not passed Revenue validation.
Please correct the errors listed below and re-submit your return.

Reasan(s) for failure:

1, 50009 : MessageRefID [201612345678ABMS0011] has alr[:-gldy been used at some point in time.
2 70020 : Fl DocReflD [201612345678ABFID000000011] has already been used at some point in time.
2 80000 : DocReflD [201612345678ABAR0D000000011] has already been used at some point in time.

4} 80000 : DocRefiD [201612345678ABARD00D0000012] has already been used at some paint in time.

3.3 Customer Submitting Online DAC2-CRS Form3.

DAC2-CRS online form provides for a maximum of 50 Account Reports, multiple
submissions of DAC2-CRS online form are acceptable.

The form may be saved and edited at a later stage.

Mandatory fields are marked with a red *

3 Refer to OECD issued CRS schema for instructions on completing fields.
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3.3.1 Customer logs on to ROS, under “Complete a Form On-Line” select “DAC2-CRS”
from the dropdown list. Click “Submit”.

GAEILGE = ENGLISH ROS HELP

Revenue ﬁ & TEST | EXIT

Chin agus Qusizim o hiliirsznn MY SERVICES REVENUE RECORD PROFILE WORK IN PROGRES § ADMIN SERVICES

Mo current tax clearance certificate

My Frequently Used Services Add a service @ ~

.& MyEnquiries

File a Return

Complete a Form Online ~

Select a return you would like to complete now. You will be given the option of filing the return with or without a payment.

TS o) GEm
| al

DAC2-CRS
DACA-ChC Offline v
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3.3.2 Complete Step 1-3, click “Continue” to go to next step.

3.3.3 Step 1: Complete the relevant sections and click “Continue”. You may click “Back” or

“Save” at any stage.

DAC2 - CRS Online Return

DAC2 - CRS Online Return Facility

This facility provides Reporting Financial Institutions (Fis) with an option to manually
complete their DACZ - CRS return onling, as an alternative to the file upload option.
When a submission is made through this facility, a return will be automatically
generated on behalf of the FI, based on the customer registration details as set out
below, and the user input.

For a description of the fields contained in this form, please refer to the CRS XML
Schema and related User Guide.

# penotes Required Field

MessageSpec

SendingCompanylIN:
Warning: e.g. ten month period
-
# MessageTypelndic: & CRS701 (new information)
CRS702 (corrections fdeletions)
@ CRS703 (nil-return)
(1] MM YYYY
L I
4 & i r
L - &
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3.3.4 Step 2: Complete the relevant sections and click “Continue”. You may click “Back” or

“Save” at any stage.

DAC2 - CRS Online Return

# Denotes Required Field

ReportingFl

ResCountryCode:

TIN:

Name:

‘IE

TEST DAC2

# Address CountryCode:

‘IE

Address:

F il
r x '_'
® - th,

r

.'..

L [
.H.'\-\.-

y o
AR’
.

3
.
Wil
7

ADD1,
ADD2

%
F
o) .
. -1 s
i e
5
=
B
g V]
i
[ X
L =
el
A

=

-

x 5 -
. .... i H._"-
L W -
i
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3.3.5 Step 3: Complete the relevant sections and click “Continue”. You may click “Back” or
“Save” at any stage.

o o DAC2 - CRS Online Return

s

# Denotes Required Field

AccountReport (1) (Remove this Account Report)

Account Number

#* AccountNumber: ‘ ‘

AccthNumberType: ‘ Please Select .
UndocumentedAccount ‘ Please Select 1
ClosedAccount: ‘ Please Select b
DormantAccount: ‘ Please Select L

Account Holder

# AccountHolder: @ Individual
» Organisation
% ResCountryCode: ‘ Please Select v u
‘ Please Select v .
IssuedBy: ‘ Please Select v
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L

g

% Name:

nameType: ‘ Please Select "
PrecedingTitle: ‘ ‘
Title: ‘ ‘
% FirstName: ‘ ‘
xnlNameType ‘ e.g. Given MName, Forename ‘
MiddleName: | |
xniNameType ‘ e.g. Middle name, Maiden ‘
NamePrefix: ‘ ‘
xniNameType ‘ e.g. Prefix for LastName, ‘
# LastName: ‘ ‘
xnlNameType ‘ e.g. LastName, Surname ‘
Generationldentifier: ‘ e.g. Jnr, Thr Third, III ‘
Suffix: ‘ e.g. PhD, VC, QC ‘
GeneralSuffixc: ‘ e.g. Deceased, Retired.. ‘
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% Address:

legalAddressType:

| Please Select

# CountryCode:

| Please Select

Street:

Buildingldentifier:

.

Suiteldentifier:

Floorldentifier:

DistrictName:

g

PostCode:

* City:

CountrySubentity:
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3.3.6 Additional payment may be added by clicking “Add Payments”.

Birthinfo:

BirthDate: | ‘ | ‘ ‘ ‘

] City: | ‘

CitySubentity: | ‘

CountryCode: | Please Select T

FormerCountryName: | ‘

Account Balance & Payments

# AccountBalance: | ‘ EUR -

value currCode

{ Add Payments

E Add new Account Report

-

3.3.7 Enter additionplwsrmation. CIi'ckf_”l\!l_extf'.

Account Balance & Payments
# AccountBalance: | 1 ‘ EUR v
value currCode
Add Payments
Payment 1: (Remove)
¥ Type: | Please Select .
# PaymentAmnt: | ‘ EUR -
value currCode

3

o o B
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3.3.8 Enter Password and click “Sign and Submit”.

evenue ﬁ

Ciiln .1.|ruﬂ ustaim ma hEireann

Sign & Submit

Certificate O =0

Enter Password

N qConsswmt 3

0%

3.3.9 Click “Go to ROS” to return te My Services page.

Revene 5 | pAC2 - CRS Online Return

Thank you.

Your DAC2-CRS Online Return has been
submitted.

Please check your ROS Revenue Record shortly for confirmation. See
Notice No.: 5527825127

{ GotoROS =
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3.3.10 The Customer will receive a new notification in their Revenue Record to confirm the
successful return submission. Click on the Notice Number for confirmation of the
return submission.

LANGUAGE: ENGLISH ¥ ROSHELP

MY SERVICES PROFILE WORK IN PROGRESS ADMIN SERVICES A& TESTDACZ EXT

{ 'REVENUE RECORD
TESTDAC2 - Inbox Messages @

Inbox Messages

B Retumns Notice No. Customer Name Regn.J/Trader NoJ/Doc ID  Tax Type/Duty/Rep. Oblg. Document Type in  lssued Date

) g

5 Payments 2 & EST DaC2 DAC2-CRS DAC2-CRS N 4042017 NIA

£F Refunds & Repeyments @ (&) 40073621820 TESTDAC2 FATCA FATCA NiA 20042017 NIA
8 6B 3 ¥ 2 0 200472

Charges & Payments @ [ 4853810442K TEST DAC2 DAC2.CRS DACI-CRS Niss 0042017 NA

®

¢



Tax and Duty Manual Part 38-03-26

3.3.11 Click “Close” to exit and return to Revenue Record screen.

DAC2 - CRS Status Message

Your DAC2-CRS Online Return with message reference id 201603391132I1HMS951 has passed Revenue validation and has been submitted
successfully.

Please find a copy of your DAC2-CRS return below in XML format:

" wmlns:cfe="urn:oecd:

<?xml version= :commontypesfatcacrs:vi” xmlns:stf="urn:oecd:ties:
<crziMessagespecs
<crs:SendingConpany T @< fcrs:SendingCompany IN:
<crs:TransmittingCountry>IE</ers:TransmittingCountrys
<crsiReceivingCountry»IE</crs:ReceivingCountry»
<crs:MessageTypesCRS</crsiMessageTypes
<crsilarning/>
<crsiMessageRefId> 28168339113 2IHMS051«/ craMessageRafId
<crs:MessageTypelndic>CRS781</crs:MessageTypelndics
<crsiReportingPeriod>2816-81-81</crs:ReportingPeriods
<crs:Timestamp>2817-84-28T16: 221822 /crei Timestamps
<fcrsiMessagespecs
<crsiCrsBody s
<crs:ReportingFIz>
<crsiResCountryCodesIE</crs :ResCountryCode>
<crsiIN issuedBy="IE" INType="TIN">d i<fersiIN:
Name>TEST DAC2</crs:Names

8" encoding="UTF-8"?><crs:CRS_OECD xmlns:crs="urn:oecd:

<C

ccrsiaddress:
<cfo:CountryCode>IE</cfc: CountryCode>
<cfriaddressFree>ADD1,
ADD2</cfc:AddressFrees
<fers:addresss
<crs:Docspecs
<5tf:DocTypeIndic>0ECD1</stf:DoCcTypeIndics
<s5tf:DocRefId>281683391132THFIO58/stf: DocRefId>
<fcrs:DocSpecs
</crs:ReportingfIs
<crs:ReportingGroups
<crs:AccountReports
<crs:Docspecs
DocTypeIndic»>0ECD1</stf:DocTypeIndics
DocRefId»>281683391132THARSS2</5tF DocRefId>
:Docspecs
<crsidccounthiumbersAccountl</crsiAccountiumbers
<crs:AccountHolder:

<crs:Individuals
<crs:ResCountryCode>IE</crs:ResCountryCodes
£Crs:TIN>1234567F<fcrs: TIN>

<crsiName>

ccrsiPrecedingTitle/:

<crs:Titlef>
<crs:FirstName>Test</crs:FirstName>
<crs:MiddleName/ >

<crs:NamePrefin/s
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<crs:lastMamesTestnames fcrs:Lasthames
<crs:GenerationIdentifier/s
<crsisuffix/>
<crsiGeneralsuffix/>
</crs:Name>
<crs:addresss
<cfe:CountryCode»>IE¢/cfoiCountryCodes
<cfcrAddressFixs
<cfeistreet/s>
<cfec:BuildingIdentifiar/>
<cfc:suiteldentifiers/>
¢cfc:FloorIdentifier/s
<cfciDistricthame/s
<cfciPOB/>
<cfc:PostCode/>
«cfcicitysaddress«/ctoicitys
«cfciCountrysubentity/>
</cfcraddressFixs
<fersiaddressy
<crs:BirthInfos
<crs:Cityf»
<crs:Citysubentity/s
«crs:CountryInfos
<crs: FormerCountryName, s
<fcrsiCountryInfos
</crs:BirthInfo>
<fers:Individuals
</crs:AccountHolders
<crs:AccountBalance currCode="EUR™:1</crs:AccountBalances
<crs:Payments
<crs:TypesCRS581</crs: Types
<crs:Paymentamnt currCode="EUR™»2<¢/crsiPaymentannts
<fcrs:Payment>
</crs:AccountReports
</crsiReportingGroups %
¢<fers:CrsBodys
<fcrs:CRS_DECD>
4

“
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4. Section 4 — Agent Submitting DAC2-CRS Returns

4.1 Agent Submitting Nil DAC2-CRS Return.

it *--'j:.;4.1.1 Agent logs on to ROS search for Client using Client Search or Client List.

GAEILGE ENGLISH ROS HELP

Revenue ﬁ & TEST  EXIT

Céin agus Custatm na hEireann AGENT SERVICES REVENUE RECORD PROFILE ADMIN SERVICES

Find Clients

You can file returns, make payments and manage bank details for clients through Client Services. Select a client below to view their available Client Services

Client Search Your Client List Last 10 Clients Accessed

Search by registration number: You can access and export your full list of clients here

© Tax Registrations @ Reporting Obligations @ E——
[— — 'ﬂ
."-— — Oryou can display all new clients from a certain date

(Enter registration no | -
(e ‘Enter date | Display £

Search by name:

N e R

4.1.2 In.t:l‘.u!__\:se&:t'i:on marked ”Upg_ibgd.'l}orm(s) Completed Off-Line”, select DAC2-CRS from
the dro_pdow_ﬁ-ﬁét and cIicI("‘UpIPadl Return”

o o

ﬁ GAEILGE ENGUSH ROSHELP
Revenue A= | om

C4in “”5"““‘"“" (B AGENT SERVICES CLIENT SERVICES CLIENT REVENUE RECORD WORK IN PROGRESS

TEST

No current tax clearance certificate

File a Return
Complete a Form Online v
Upload Form(s) Completed Offline N

Select the type of return from the drop-down list to upload a return completed offline

DAC2-CRS _)v

Upload Return % )
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4.1.3 Click “Submit Nil Return”.

GAEILGE = ENGLISH

Revenue ﬁ & TEST | EXIT

Ciin agus Custaim na hEireann AGENT SERVICES CLIENT SERVICES CLIENT REVENUE RECORD WORK IN PROGRESS

DAC2
ROS Upload
e To upload your DAC2-CRS file(s), click on the "Add File(s)" button on the left and select the file(s) you want to
= Add File(s) send to Revenue
To remove all files from the list click the "Remove All" button.
To submit a Nil-Return, click on the button below.
P
-
‘ You are using cerificate o

Enter your password: * | |

| @ Ccancel Upload File(s) =

| 0%

* Denotes a required field.
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4.1.4 Information for the Nil return will be auto generated from registration as shown
below. Select the relevant “Address CountryCode” from the drop-down list. (This is
a mandatory field). Tick “I wish to submit a nil-return based on the above details”.
Click “Submit”.

Revenue S| DAC2 - CRS Nil Return

Revenue auto-generated nil-return facility

This facility provides Reporting Financial Institutions (Fis) with a simple option to

submit a nil-return in the case where they have no reportable accounts for the given
Reporting Period. This facility automatically generates a nil-return on behalf of the FI,

based on the submission date and the customer registration details as set out below.

Fis may also use the File Upload option to submit a nil-return in XML format as an

alternative to this facility should they wish, or should the auto-generated details not [%
suit their needs.

The following details will be used to automatically generate a nil-return on your behalf:

Tax Identification Number: | ‘

Reporting Period Start Date: | A1-01-2016 ‘

Reporting Period End Date:

31-12-2816 ‘

Country of Tax Residence: | Ireland ‘
Name: | DAC2 ‘
¥ Address CountryCode: | Please Select v
Address: ADD,

ADD

@wish to submit a nil-return based on the above details.
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4.1.5 Enter ROS Password and click “Sign & Submit”.

Revenue ﬁ

Céin agu aim na hEireann
Lrish toms

Sign & Submit

Certificate o Help

Enter Password
(" Sign & Submit

0%

4.1.6.Click “Go to ROS™to return to Client Services page.

Revenwe 5| DAC2 - CRS Nil Return

Thank you.

Your DAC2-CRS Nil Return has been
submitted.

Please check your ROS Revenue Record shortly for confirmation. See
Notice No.:

Go to ROS = |

4.1.7 The Agent will receive a new notification inithe Revenue Record to confirm they
have submitted a DAC2-CRS Nil Return: Click on the Notice Number:for
confirmation of the Nil Return submitted.

AGENT SERVICES CLIENT SERVICES CLIENT REVENUE RECORD WORK IN PROGRESS & TEST  ear

evenue ﬁ LANGUAGE: ENGLISH v  ROS HELP

JAC2 - Inbox Messages @ DAC2

ar ] v
m S e I — g S e )

[ Inbox Messages

B ret Notice No. | Customer Name Regn./Trader No./Doc 1D | Tax Type/Duty/Rep. Oblig. Document Type ed Date | Archived By
S Retwns

= Payments DAC2 Unknown DAC2-CRS NIA

) 42008391870 DACZ Unknown DAC2-CRS

BF Refunds & Repayments J B2 DA
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4.1.8 Click “Close” to return to Revenue Record.

Revenue i | DAC2 - CRS Status Message

Thank you.

Your nil-return has been
submitted.

Your message reference id is: 201603391893KHMS853

The following details were used to generate your nil-return:

1 Tax Identification Number:

L

Reporting Period Start Date: 01-01-2016
31 Reporting Period End Date: 31-12-2016
4 Country of Tax Residence: Ireland

5 Name: DACZ

6 Address CountryCode: |IE

7 Address: ADD ADD b&

4.2 Agent Submitting DAC2-CRS XML File

For efficient processing, it is recommended that individual FATCA XML files should not
exceed 10MB in size. The absolute maximum file size is 30MB or 20,000 records. A file
size of greater than 30MB or 20,000 records.will be rejected by ROS.
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4.2.1 Agentlogs on to ROS search for Client using Client Search or Client List.

GAEILGE ENGLISH = ROS HELP

Revenue ﬁ ATE | @
e i o2 AGENT SERVICES REVENUE RECORD PROFILE ADMIN SERVICES

Find Clients

You can file returns, make payments and manage bank details for clients through Client Services. Select a client below to view their available Client Services

Client Search Your Client List Last 10 Clients Accessed

Search by registration number: You can access and export your full list of clients here.

(0 Tax Registrations  ® Reporting Obligations @ Export Client List
T
o — — Oryou can display all new clients from a certain date.

{Enter registration no. |
o —— | ‘Emer date | Display £

Search by name

I -

v ¥
5 _J =
g

=

422 In the section marked “Upload Form(s) Completed Off-Line”, select DAC2-CRS from
= the dropdown list and click “Upload Return”

GAEILGE = ENGLISH ROS HELP

a TEST EXIT
AGENT SERVICES CLIENT SERVICES CLIENT REVENUE RECORD WORK IN PROGRES§

TEST

No current tax clearance certificate

File a Return

Complete a Form Online

Upload Form(s) Completed Offline

Select the type of return from the drop-down list to upload a return completed offline

DAC2-CRS )v

Upload Return D
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4.2.3 Click “Add File”, select file from computer storage. Enter ROS password and click
“Upload File”

ﬁ GAEILGE = ENGLISH = ROSHELP
Revenue o
Céin agus Custaim na hEireann AGENT SERVICES CLIENT SERVICES CLIENT REVENUE RECORD WORK IN PROGRESS
Irish Tax and Custom:
EEST;
ROS Upload
e — A .
e To upload your DAC2-CRS file(s), click on the "Add File(s)” button on the left and select the file(s) you want to
Add Fiie(s) send to Revenue.
Remove All To remove all files from the list click the "Remove All" button

To submita Nil-Return, click on the button below.

SubmitNil Retum =

You are using certificate Falia

© cancel Upload File(s) =

e = * Denotes a required field.

4 24 The foIIowmg confirmation screen appears. Click “Finished”. The Agent is directed
back to Client SﬁfVICes page.

o S ﬂ‘l ]
\ |
GAEILGE ENGLISH | ROSHELP

Revenue ﬁ & TEST | EXIT
im ma hEireann AGENT SERVICES CLIENT SERVICES CLIENT REVENUE RECORD WORK IN PROGRESS

TEST
ROS Upload

Thank you for your submission

The following files were uploaded successfully Please check your ROS inbox shortly for confirmation.
File Status Document ID

IE_FI_Sample_Initial_V1.1.xml UPLOADED 4258123905

4 Upload more files ﬁ

the successful file submission. CI
file upload.

LANGUAGE: ENGLISH ¥ ROSHELP

AGENT SERVICES CLIENT SERVICES CUENT REVENUE RECORD WORK IN PROGRESS & TEST | Bav

TEST - Inbox Messages @ TEST

— OPTIONS )
Search by, | Select Search Method bd \iew Latest Messages o

[} Inbox Messages

B A Regn./Trader NoiDoc ID  Tax Type/Duty/Rep. Oblig. Document Type Period Begin  Issued Date  Archived By
% Retums

= Payments Unknown DAC2-CRS MIA A

& Refunds & Repayments )] Unknown DAC2-CRS MNIA D4/0472017 A

L = = Unknown AC2-CRS MIA DAI042017 NIA

i

Charges & Payments
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4.2.6 Click “Close” to exit and return to Revenue Record screen.

Revenue 4 DAC2 - CRS Status Message

Your DAC2-CRS file with message reference id 201612345678ABMS0011 has passed Revenue validation and has

been submitted successfully.

4.2.7 ROS uses real time validation, files are validated at upload and are reflected in the
Revenue Record. Click “Close” to return to Client Services screen in order to rectify
the issues outlined and re-submit the xml file.

Revenue i% | DAC2 - CRS Status Message

¥ Rejected

Your DAC2-CRS file with message reference id 2016%3456?8.&81&15&011 has not passed Revenue validation.
Please correct the errors listed below and re-submit your return.

Reasonl(s) for failure:

1) 50009 : MessageRefID [201612345678ABMS0011] has already been used at some point in time.
2) 70020 : Fl DocReflD [201612345678ABFI0000000011] has already been used at some point in time.
3 80000 : DocReflD [201612345678ABAR0000000011] has already been used at some point in time.

4\ 80000 : DocReflD [201612345678ABAR0000000012] has already been used at some point in time,

4.3 Agent submitting online DAC2-CRS Form?*.

DAC2-CRS online form provides for a maximum of 50 Account'Reports, multiple
submissions of DAC2-CRS online form are acceptable.
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The form may be saved and edited at a later stage.
Mandatory fields are marked with a red *

4.3.1 Agentlogs on to ROS, search for Client using Client Search or Client List.

GAEILGE ENGLISH = ROS HELP

Reveue ﬁ e
aTEs
b AGENT SERVICES REVENUE RECORD PROFILE ADMIN SERVICES

Find Clients

You can file returns, make payments and manage bank details for clients through Client Services. Select a client below to view their available Client Services

Client Search Your Client List Last 10 Clients Accessed

Search by registration number: You can access and export your full list of clients here.

' Tax Registrations @ Reporting Cbligations @ [ —
—
O — e Oryou can display all new clients from a certain date.

{Enter registration no. |
| ‘Enter date | Display £

Search by name

SR -

Zl

4 3.2 Under ”Complete a Form On-Line” Agent selects “DAC2-CRS” from the dropdown
ylist. Click ”Subml".’._ '

GAEILGE ENGLISH ROS HELP

Revenue ﬁ e
“'I“_";"‘F:“S Custgim ng b - AGENT SERVICES CLIENT SERVICES CLIENT REVENUE RECORD WORK IN PROGRESS

TEST

No current tax clearance certificate

File a Ret

Complete a Form Online ~
Select a return you would like to complete now. You will be given the option of filing the return with or without a payment

Cr > @& > .

Upload Form(s) Completed Offline ~

4 Refer to OECD issued CRS schema for instructions on completing fields. -
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4.3.3 Complete Step 1-3, click “Continue” to go to next step.

4.3.4 Step 1: Complete the relevant sections and click “Continue”. You may click “Back” or
“Save” at any stage.

Revenve | | DAC2 - CRS Online Return

DAC2 - CRS Online Return Facility

This facility provides Reporting Financial Institutions (Fis) with an option to manually
complete their DACZ - CRS return onling, as an alternative to the file upload option.
When a submission is made through this facility, a return will be automatically
generated on behalf of the FI, based on the customer registration details as set out
below, and the user input.

For a description of the fields contained in this form, please refer to the CRS XML
Schema and related User Guide.

A

# Denotes Required Field

MessageSpec

SendingCompanyiN:

Warning: e.g. ten month period

» CRS701 (new information)
» CRS702 (corrections /deletions)
@ CRS703 (nil-raturn)

# MessageTypelndic:

# ReportingPeriod: | ‘ ‘ | | |

oD MM Y
| .I
4 - r 4
4 | -
g T e
. r v
"'\-\.‘ a4 L
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4.3.5 Step 2: Complete the relevant sections and click “Continue”. You may click “Back” or
“Save” at any stage.

Revenue DAC2 - CRS Online Return

& Denotes Recuaned Meld

ReportingFl

oy E |
TIN: [ !
Name:

# Address CountryCode:

Address N T
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4.3.6 Step 3: Complete the relevant sections and click “Continue”. You may click “Back” or
“Save” at any stage.

o o DAC2 - CRS Online Return

s

# Denotes Required Field

AccountReport (1) (Remove this Account Report)

Account Number

#* AccountNumber: ‘ ‘

AccthNumberType: ‘ Please Select .
UndocumentedAccount ‘ Please Select 1
ClosedAccount: ‘ Please Select b
DormantAccount: ‘ Please Select L

Account Holder

# AccountHolder: @ Individual
» Organisation
% ResCountryCode: ‘ Please Select v u
‘ Please Select v .
IssuedBy: ‘ Please Select v
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L

g

% Name:

nameType: ‘ Please Select "
PrecedingTitle: ‘ ‘
Title: ‘ ‘
% FirstName: ‘ ‘
xnlNameType ‘ e.g. Given MName, Forename ‘
MiddleName: | |
xniNameType ‘ e.g. Middle name, Maiden ‘
NamePrefix: ‘ ‘
xniNameType ‘ e.g. Prefix for LastName, ‘
# LastName: ‘ ‘
xnlNameType ‘ e.g. LastName, Surname ‘
Generationldentifier: ‘ e.g. Jnr, Thr Third, III ‘
Suffix: ‘ e.g. PhD, VC, QC ‘
GeneralSuffixc: ‘ e.g. Deceased, Retired.. ‘
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% Address:

legalAddressType:

| Please Select

# CountryCode:

| Please Select

Street:

Buildingldentifier:

.

Suiteldentifier:

Floorldentifier:

DistrictName:

g

PostCode:

* City:

CountrySubentity:
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4.3.7 Additional payment may be added by clicking “Add Payments”.

Birthinfo:

BirthDate: | ‘ | ‘ ‘ ‘

] City: | ‘

CitySubentity: | ‘

CountryCode: | Please Select T

FormerCountryName: | ‘

Account Balance & Payments

# AccountBalance: | ‘ EUR -

value currCode

{ Add Payments

E Add new Account Report

-

4.3.8 Enter additionplwsrmation. CIi'ckf_”l\!l_extf'.

Account Balance & Payments
# AccountBalance: | 1 ‘ EUR v
value currCode
Add Payments
Payment 1: (Remove)
¥ Type: | Please Select .
# PaymentAmnt: | ‘ EUR -
value currCode

3

o o B
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4.3.9 Agent enters Password and clicks “Submit”.

Revenue ﬁ

Céin agus Custaim na hEircann
Irish Tax and Customs

Sign & Submit

Certificate © sei

Enter Password

@ sign & Submit
0% S

4.3.10"Click “Go to ROS™to return to Client Services page.

DAC2 - CRS Online Return

Thank you.

Your DAC2-CRS Online Return has been
submitted.

Please check your ROS Revenue Record shortly for confirmation. See
Notice No.: 4030108398,
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4.3.11 The Agent will receive a new notification in the Client Revenue Record to confirm
the successful return submission. Click on the Notice Number for confirmation of
the return submission.

Revenue ﬁ LANGUAGE: ENGLISH =  ROS HELP

£ Ciuatn ae kv AGENT SERVICES NT SERVICES T REVENUE RECORD WORK IN PROGRE SS & TEST

DAC2 - Inbox Messages @ DAC2

[ inbox Messages

Customer Name Regn.Trader No/DocID ~ Tax Type/Duty/Rep. Oblig.

Returns

Unknown DAC2-CRS

= Peyments

Refunds & Repayments 1] U )

Charges & Payments @ & Unknown DACZ-CRS A 25042017 A

) i (=] Unknown DAC2.CRS NiA 24042017 NIA
¥| Registration Details =] Unknown DAC2-CRS NIA 200412 NiA

Reporting Entity
Registr

A 05472017 NiA

i

tems Submitted via ROS

% w Il"f __.—-.. L
4.3.12i~:lfhe"?élflqwing notice appears which the Agent may wish to print for their records.
Click-“Clese” to return to Revenue Record.

Your DAC2-CRS Online Return with message reference id 201603391893KHMS958 has passed Revenue validation and has been submitted
successfully.

Please find a copy of your DAC2-CRS return below in XML format:

EXIT

(Seiec 1
-f_\. m Search by: | Select Search Method hall View Latest Messages ()

<crsiMessagespecs
<crsisendingCompanyIN>E W jcres:SendingCompanyIis
<crsiTransmittingCountry>IE</crsiTransmittingCountry>
<crsiReceivingCountry>IE</crs: ReceivingCountrys>
<crsiMessageType>CRS</crsiMessageTypes
<CrsiWarningss
<crsiMessagerefId>201683391893KHMS958</crs5iMessagerefId> %
<CrsiMessageTypelndic>CR5781¢/cre:MessageTypelndics
<crsiReportingPeriod>2816-81-81</crs:ReportingPeriods
<CrsiTimestamp»>2817-84-27T12:35:54Z¢ crs: Timestamps
</crs:iMessagespecs
<CrsiCrsBody:
<crsiReportingFIs
<crs:ResCountryCodes>IE</crs: ResCountryCodes

<crstIN issuedBy="IE™ INType="TIN" >l crs:IN>
<crsiName>DAC2</crs:Namex
<crs:Addresss
<cfoiCountryCode>IE«/cfc: CountryCodes
«cfciaddressFree»ADD,
ADD</cfciAddressFrees
</crs:Address>
<crsiDocspecy
<stf:DocTypeIndic>0ECDB</stf:DocTypeIndics
<stf:DocRefId>281683391893KHFIO53+</ st DocRefId>
</crs:Docspecs
</crs:ReportingFIs
<crsiReportingGroup:
«crstAccountReports
<crs:Docspecs
:DocTypeIndic»>0ECD1<//stf:DocTypelndic>
:DocRefId»281683391893KHARSS3</ 5t DocRefId>
</crs:DocSpecs
<ersiAccountiumber:@881«/crs: Accounthumbers

<crs:accounttolders
<crs:Individuals
<crs:ResCountryCode>IE</crsiResCountryCodes
<Crs:TIN>B8888124</crs:TIN:
<crs:Name>
<crs:PrecedingTitle/>
<crs:Title/>
<crs;Firsthame>TEST</crs:FirsiName>
MiddleName/>
<crs:NamePrefix/>
<crs:LastMame> TESTMAME: fcrs:Lasthames

<cr

60
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<crs:GenerationIdentifier/s
<crsisuffix/>
<crs:Generalsuffix/>
</crs:Name>»
<crs:addresss
<cfciCountryCode>IE</cfciCountryCodes
<cfcraddressFins
<cfcistreet/>
«<cfciBuildingIdentifier/s
<cfc:suiteldentifiar/>
<cfciFloorIdentifier/s
<cfciDistrictName/ >
<cfciPOB/>
<cfc:Postcode/>
<cfciCity>ADDRESS ADDRESS</cfciCitys
<cfciCountrysubentity/>
</cfciaddressFix>
</crs:addresss
<crs:BirthInfo>
<crsiCity/>
<crsiCitysubentity/>
<crsiCountryInfos
<crs:FormerCountryName/ s
</crs:CountryInfos
<fcrs:BirthInfo>
" </crsiIndividualy
</crs:accountHolders
<crsiAccountBalance currCode="EUR™»>188</crs:AccountBalance:
</crs:AccountReports
</crsiReportingGroups
<fcrsiCrsBodys
</crs:CR5_OECD>
4

n
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5. Appendix | — ROS Registration & Reporting Entity Registration
5.1 Register for ROS

This step is only relevant if the Customer is not already registered for ROS.
™ The Customer must register for ROS using the Tax Registration Number provided by
Revenue. If the Customer does not have a Tax Registration Number but has a DAC2-CRS
Réﬁo:ting Obligation in Ireland please see Section 5.2 in order to obtain a Reporting Entity
“Number.
& B
i
Deta}f&fonhgw to register for ROS are available on the Revenue website.
L

Online services Tax professionals Customs traders and agents

sign in to myAccount or ROS | Gaeilge
Revenue 5i
Cain agus Custaim na hEirea Search Q
Irish Tax and Customs

Back to homepage

Online services List services by:

Sl In or resister _ “
myAccount
myAccount “

myAccount is a single access point to secure online

services such as PAYE services including Jobs and Claims and refunds e

Pensions, HRI, MyEnquiries and more.

_— Customs ~
Sign in to myAccount

Register for myAccount Iy R

Excise ~
Sign in to myAccount using MyGoviD
ROS Manage your record ~

Revenue Online Service (ROS) enables you to view
your own, or your client's, current position with PAYE Services hd
Revenue for various taxes.

-
7 - T
For queries relating to ROS please contact the Revenue ROS Technical Helpdesk:

Wt b,

e Email at roshelp@revenue.ie R Y e
e Telephone at 01 738 3699, International custarﬁérf,rﬁ’ay contact via the email
address above or call +353 1 738 3699 il 5 W 2
8 W W o
% .""\-._H ¥ &5
> e

i
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5.2 Register as a Reporting Entity

This is a Customer that is only being registered with Revenue in order to file reporting
obligations (i.e. they have no tax obligations in Ireland).

If the Customer does not have a Tax Reference number and is not registered for ROS, but is
obliged to fulfil a DAC2-CRS Reporting Obligation, the Customer must register with Revenue
as a ‘Reporting Entity’. This process should not be confused with a Tax Registration.

Where a Customer registers as a Reporting Entity, it will only be able to fulfil its DAC2-CRS
Reporting obligations, that is, it is not required to file tax returns e.g. Corporate Tax
returns.

In order to register as a reporting Entity, the Customer must contact VIMA on +353 42

9353337 The Customer will be issued with a Reporting Entity Registration Number, which
will be in the format of 7 digits followed by 2 letters (e.g. 1234567AA).

63



Tax and Duty Manual Part 38-03-26

6. Appendix Il — Agent Creating Reporting Entity Number

6.1 Creating a Reporting Entity as an Agent

A Reporting Entity is created only in cases where the Customer has no tax obligations in
Ireland, but needs to register with Revenue in order to fulfil their reporting obligations.

If the Customer does not have a Tax Reference Number and is not registered on ROS but is
obliged to register on ROS to fulfil a DAC2-CRS Reporting Obligation, the Agent must
register the Customer with Revenue as a ‘Reporting Entity’. This process should not be
confused with a Tax Registration. Where a Customer is registered as a Reporting Entity, the
Custemer will only be able to fulfil its DAC2-CRS Reporting obligations, that is, the
Customer is not required to file tax returns e.g. Corporate Tax returns. Where a Client
already has an drish Tax Registration Number or Reporting Entity Number, this option
should not be used as it will create duplicate filing obligations.

When an Agent is registering a Customer as a Reporting Entity for DAC2-CRS Reporting
purposes, it is possible for an Agent to register a DAC2-CRS Reporting Obligation at the
same time. The process is set out in steps 6.1.1 t0 6.1.12 below.

For queries relating to ROS please contact the ROS Technical Helpdesk:

e |Email‘at roshelp@revenue.ie
e Telephone at 01 738 3699, International customers may contact via the email
address above or call +353'1 738 3699

For queries relating to registering a Reporting Obligation, please contact Revenue’s VIMA
(VIES, Intrastat and Mutual:Assistance) office:

e Via MyEnquiries, selecting AEOI (Automatic Exchange of Information) and DAC2-
CRS
e Telephone at +353 42 9353337
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6.1.1 Loginto ROS.

6.1.2 On the “Agent Services” tab, select “Register New Reporting Customer” on the
bottom right-hand corner of the screen.

ﬁ GAEILGE | ENGLISH ROS HELP
Revenue S | er
A AGENT SERVICES REVENUE RECORD PROFILE ADMIN SERVICES
J_F__.-fﬁ-:;l Find Clients
- ol =
- r
LY i You can file retumns, make payments and manage bank details for clients through Client Services. Select a client below to view their available Client Services
o Client Search Your Client List Last 10 Clients Accessed
Search by registration number. You can access and export your full list of clients here
@ Tax Regisirations, @ Reporting Obligations View Client List Export Client List
e | S a tax type =
—_— Oryou can display all new clients from a certain date
Enter date Display £
Search by name [%
e | RN
Y

Manage Tax Registrations

e

Manage Client Registrations Register New Revenue Customer
B Please use this option to update, add or cancel Ageni/Client links and tax registrations if You can now register new individuals, companies, parinerships trusts and Reporting
B your client had/has an existing tax number. incl. PAYE Entities with Revenue
: ® Tax Registrations ' Reporting Obligations =
- g = poring 9 Register New Revenue Customer &
| | [ i
| 8 Select a tax type = | Enter registration no. ‘

You can also register new reporting entities

|Emef name Register New Reporting Entity a

w
o
a
i
g
=]
0
]
|

AGENT SERVICES

zRegistration

Reporting Entity Registration (1 of 2)

A, ¥ou will be required to upload an 'Agent Link Natification’ letter authorising this request before completion.

Electronic copies of signed letters must be in the image format and be less than 5Mb in size.

Please note,

+ If the customer should be reglstered for additional reperting cbligation. please select the additional reperting obligation. You will be identified
m dditianal registrations selected:

g Cbligation
] FATCA Reporting Obligation

65



Tax and Duty Manual

Part 38-03-26

6.1.4 Enter the required details for the Customer. Click “Next”.

AGENT SERVICES

Reporting Entity Registration (2 of 2) - Reporting Entity Details

* Denotes a required field

Please supply at least one of email address, phone number or mebile number.

Reporting Entity

Reporting Entity name *
Address Line 1 *

Address Line 2 *

Address Line 3

Address Line 4

Eircode

Email Address

Phone (STD Code and Number)
Mobile Contact Name

Mobile Number

Responsible Officer *

-xCanceJ'

- -

"‘H_I

F

6.1.5 Enter the registration date. (i.e. start date ef reportlng obligation) in the format

DD/MM/YYYY and cllpk“"Next" A B

Revenue ﬁ

b g e AGENT SERVICES

eRegistration

DAC2-CRS Registration

* Denotes a required field

Registration Date (DD/MMIYYYY) ™

| ¥ Caneel |

b,
il
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6.1.6 Select “Generate Client Consent Letter”, once completed click “Next”.
When the Generate Client Consent Letter button is selected, a pdf document is

downloaded for completion.
** Standard Agent Link form may also be used **

Revenue

AGENT SERVICES

eRegistration
Summary

Customer Registration Reguest (Reporting Entity)

Registered Contact Details
Reporting Entity name
Address Line 1
Address Line 2 c

Responsible Officer

DAC2-CRS Reporting Obligation Details

Registration Commencement Date 20102016

O The option to generate a Consent letter that can be signed by your client and a copy retained on your records is displayed below. Click
on the "Generate Client Consent Letter” button fo generate a Consent Letter in respect of the registrations input for your client. The letter will
be generated in .PDF format. To view this Letter, you will need at least Adobe Reader version 8.0 or a similar .PDF Reader. The latest
version of Adobe Reader is available for free from the following ligl algad Adobe Reader.

| Generate Client Consent [effer

67



Tax and Duty Manual Part 38-03-26

b

Revenue

Testconfims that ROS PROJECT (sl is to act as the agent in respect of the following reporting cbiigations.

Customer Registration Request{Reporting Entity)
[- DAC2-CRS Reporting Obligation {New)

~ Registered Contact Details
Hame

Address
L7 n [

Test

I W
e ———

Testunderstands that this arrangement will remain in place until changed by either agent or client and the change is
notified to Revenus.

Signed {Agent) Date

Signed (Client) Date

v o -~ -
.l-_.-': e - I: -._. 3
6.1.7 To upload the completed Agent Link Notification Form on ROS, click “Browse” and
locatethe completed Agent Link Notification Form in the Agent network/drive.
Select.the box “DAC2-CRS” and click “Add Attachment”.

- i

Revenue §4

Cdin agus Custaim na hEireann

Vi Tk el Cisha AGENT SERVICES

eRegistration

Agent Link Attachment
In order to safeguard the integrity and security of Revenue client records, all online requests made by agents which may result in a new agent-client
link being created must be accompanied by an uploaded signed Agent Link Notification letter

Further information and a sample letter are available here.

Electronic copies of signed letters must be in the image format and be less than 5 megabytes in size. Please indicate the location of this file for
upload using the 'browse’ button below.

File™

Browse.. |

ot hich reporting obligations the attachment is relevant to by checking the boxes
CIDAC2-CRS

Once a suitable file has been identified click on 'Add to Requests’ to have this request added to the "our Requests' area where it will be made

available for submission
Back to Summsz ¥ Add Attachment
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6.1.8 Click “Sign and Submit”.

Revenue

o AGENT SERVICES

eRegistration

_-'_'Tf_"‘. Agent Link Attachment

F o Attached approval letter file(s):

DAC2-CRS test.pdf Remove Attachment

Back fo Summar

I'"""JI.-"r. P,
6.1.9 ‘xj,hefi\:gent will be redirected to the Sign & Submit screen. Enter the ROS Password
and click“Sign and Submit”.

e

Revenue §

Cdin agus Custaim na ]':E.r-.-:.n AGENT SERVICES

K teturn

Infarmation If your transaction is ready to be transmitted, please sign and submit by entering your password below.
If you wish to review the details of this transaction click on the button marked Back.

Once your transaction has been successfully transmitted you will be provided with a notice number for the
transaction. Please keep a note of this number for your records.

Sign & Submit

Certificate Agent110567862 O Hep
Enter Password
Sign & Submit Back
0%
. F "
- ' ._l ]
v i 1 Rl o
_..-J-_\" -H___._,-"r it
- i
, K / w
i) -
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6.1.10 The Agent will receive a ROS Acknowledgement and a Notice Number, which the
Agent may wish to print for their records. Click “OK”.

AGENT SERVICES REVENUE RECORD PROFILE ADMIN SERVICES

ROS Acknowledgement

You have just fransmitted an Online Registration Return for your client which has been received by ROS.

You can access a copy of this fransaction through your client's ROS Inbox by clicking on the Client Revenue Record tab above.
oy A Receipt will be sent to your ROS Inbox as soon as this fransaction has been processed by Revenue.

e To file another Return click on Client Services tab.

To return te Agent Services click on Agent Services tab.

Flease use the Notice Number below in any future correspondence or inguiry relating to this transaction.
Notice Number | 6600955672Q |

eRegistration summary:

Register and Link DAC2-CRS Success |

To return to Agent Services click on Agent Servi
= tab.

] '-!_ ; ."'._
6.1.11 The Agér_\t'wii'l receive a new notification in the Client Revenue Record to confirm a
DAC2-CRS Reporting Entity registration. Click on the Notice Number for
confirmation _of_‘}he_registration.

. E:: :

-

LANGUAGE: ENGLISH ROS HELP
2 TEST Bar

A e AGENT SERVICES CLIENT SERVICES CLIENT REVENUE RECORD WORK IN PROGRESS

DAC2 - Inbox Messages @ DAC2

m BRAiGy | St ser e *] a0

] Inbox Messages

B Retms Regn./Trader No.Doc 1D | Tax Type/Duty/Rep. Oblig. | Document Type Period Begin | Issued Date  Archived By
- Reporting Entity S

= Payments Regitr NIA 25042017 NiA

FF Refunds & Repayments O (5 s5zew4dzsa7N  DAC2 Unknown DAC2-CRS DAC2-CRS NIA 25042017 NiA

Ei cherges & Payments O (& 40301083881 DAC2 Unknown DAC2-CRS DAC2-CRS NIA 241042017 NiA

S Events List O B se33s0L DAC2 Unknown DAC2-CRS DAC2-CRS NIA 200042017 NIA
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6.1.12 The following notice will appear which the Agent may wish to print for their records.

This is a notice of the Registration Submitted to Revenue Commissioners on 11/04/2017
Notice Number: 5509195430L Date Submitted: 11/04/2017

eRegistration

Customer Registration Request (Reporting Entity)

Registered Company Name TEST 1234

Registered Contact Details

Reporting Entity name TEST 1234
Address Line 1 TEST
Address Line 2 TEST
Responsible Officer TEST 1234

DACZ2-CRS Reporting Cbligation Details

Registration Commencement Date 11/042017 %

Please use ROS Notice Number for any further correspondence or inquiry related to this transaction

+«* After completion of this process, the agent should allow up to 3 working days for the
DAC2-CRS reporting entity to be registered.
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7. Appendix IIl — DAC2-CRS Additional Schema Guidance

7.1 CRS Naming Conventions

7.1.1 Fl MessageRefID format

Element: MessageRefID

Datatype: xsd:string

Pattern: <reporting_year><FI_Revenue_customer_number>MS<FI_Message_uid>
Description:

e <reporting_year> Year of the reporting period

e . <Fl_Revenue_customer_number> FI’'s Revenue customer number (Tax
number or Reporting Entity registration number)

e ‘MS’ indicates that this is a MessageRefID

e "<FI_Message_uid> A unique id for each message submitted to
Revenue. The unique id could be a sequential number or a timestamp
or anetherunique identifier of the FI's choosing.

In circumstances where MessageRefIDs are generated by disparate systems
within a Financial Institution, and the MessageRefIDs are for use in messages
that are to be submitted'to Revenue, the MessageRefIDs should include a
unique identifier for their system of origin within the <FI_Message_uid>
element in order to ensure uniqueness of the MessageRefID. Financial
Institutions. may submit multiple messages to Revenue, for example a message
may be.submitted for each department or book of business in operation at the
Financial Institution and the inclusion of a unique identifier for the system of
origin will ensure the uniqueness of the MessageRefID

within the namespace for that Financial Institution. Note: the term ‘message’
refers to what is also often called a ‘file’ or a ‘return’.
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Examples:

Example 1 - FI_Message_uid is a sequential number
First message sent by an Fl

20163346602FHMS0001

Where:

2016 is the year of the reporting period

3346602FH is the FI's Revenue customer number (Tax number or Reporting Entity
registration number)

MS'indicates that this is a MessageRefID
0001 is the unique Message_uid for this message
Secondmessage sent by an Fl

20163346602FHMS0002
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Example 2 - FI_Message_uid is a timestamp
Message sent by an Fl
20163346602FHMS1472142039115

Where:
2016 is the year of the reporting period

3346602FH is the FI's Revenue customer number (Tax number or Reporting
Entity registration number)

MS indicates that this is a MessageRefID

1472142039115 is the unique Message_uid for this message

Example 3 - FI_Message_uid is generated from disparate systems within a
Fl and using a sequential number

First message sent by an Fl from ‘System A’
20163346602FHMSSysA0001

Where:

2016 is the year of the reporting period

3346602FH is the FI's Revenue customer number (Tax number or Reporting
Entity registration number)

MS indicates'that this is a MessageRefID

SysA indicates that this message was generated by System A 0001 is the
unique Message_uid for.this message

Second message sent by an Fl from ‘System A’
20163346602FHMSSysA0002
Example where first message sent by an Fl from ‘System B’

20163346602FHMSSysB0001
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Example 2 - FI_Message_uid is a timestamp
Message sent by an Fl
20163346602FHMS1472142039115

Where:
2016 is the year of the reporting period

3346602FH is the FI's Revenue customer number (Tax number or Reporting
Entity registration number)

MS indicates that this is a MessageRefID

1472142039115 is the unique Message_uid for this message

Example 3 - FI_Message_uid is generated from disparate systems within a FI
and using a sequential number

First message sent by an Fl from ‘System A’
20163346602FHMSSysA0001

Where:

2016 is the year of the reporting period

3346602FH is the FI's Revenue customer number (Tax number or Reporting
Entity registration number)

MS indicates'that this is a MessageRefID

SysA indicates that this message was generated by System A 0001 is the
unique Message_uid for.this message

Second message sent by an Fl from ‘System A’
20163346602FHMSSysA0002
Example where first message sent by an Fl from ‘System B’

20163346602FHMSSysB0001
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7.1.2 Fl DocRefID format for use within the ReportingFl Element

Element: DocRefID

Datatype: xsd:string

Pattern: <reporting_year><Fl_Revenue_customer_number>FI<ReportingFl_uid>
Description:

e <reporting_year> Year of the reporting period

e <Fl_Revenue_customer_number> FI's Revenue customer number (Tax
number or Reporting Entity registration number)

e ‘FI' indicates that this is a DocRefID for use within the ReportingFl
Element

e <ReportingFl_uid> A unique id for each ReportingFl Element. This could
be a sequential number or a timestamp or another unique identifier of
the FI's choosing.

In circumstances where DocRefIDs are generated by disparate systems
within a Financial Institution, and the DocRefIDs are for use in messages to
be submitted to Revenue, the DocRefIDs should include a unique identifier
for their system=of origin within the

<ReportingFl_uid> element in order to ensure uniqueness of the

DocRefID. Financial Institutions may submit multiple messages to Revenue,
for example a message may be submitted for each department or book of
business in operation‘at a Financial Institution and the inclusion of a unique
identifier for the system of origin will ensure the uniqueness of the DocRefID
within.the namespace for that Financial Institution.
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Examples: Example 1 DocRefID within the ReportingFl Element is a sequential
number

DocRefID for first message sent by an FI
20163346602FHFI0000000001

Where:

2016 is the year of the reporting period

3346602FH is the FI's Revenue customer number (Tax number or

Reporting Entity registration number)
Fl indicates that this is a DocRefID for use within the ReportingFl Element
0000000001 is the unique id for the ReportingFl Element

Where a subsequent message is sent by the Fl to correct details within the
ReportingFl Element, a new DocRefID within the ReportingFl Element should be
included. The format of the DocRefID, using a sequential number, should be as

follows:

20163346602FHFI0000000002 >

5 OECD issued CRS schema
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Example 2 DocRefID within the ReportingFl element is a timestamp
20163346602FHFI1472142039115

Where:

2016 is the year of the reporting period

3346602FH is the FI's Revenue customer number (Tax number or Reporting
Entity registration number)

Fl indicates that this is a DocRefID for use within the ReportingFl Element
1472142039115 is the unique id for the ReportingFl Element

Example 3 DocRefID within the ReportingFl element is generated from
disparate systems within a Fl and using a sequential number

First message sent by an Fl from ‘System A’
20163346602FHFISysA0000000001

Where:

2016 is the year of the reporting period

3346602FH.is the FI's Revenue customer number (Tax number or Reporting
Entity registration number)

Fl indicates that this is a DocRefID for use within the ReportingFl Element
SysA indicates that this message was generated by System A 0000000001 is
the unique id for this ReportingFl Element

Where a subsequent message is sent by'the Fl from ‘System A’, correcting

a detail within the ReportingFl| Element according to the correction process
and including a new DocRefID'within the ReportingFl Element, the DocRefID
(using a sequential number) should be as follows:

20163346602FHFISysA0O000000002
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7.1.3 FI DocRefID format for use within the AccountReport Element

Element: DocRefID

Datatype: xsd:string

Pattern: <reporting_year><Fl_Revenue_customer_number>AR<AccountReport_uid>
Description:

e <reporting_year> Year of the reporting period

e <Fl_Revenue_customer_number> FI’s Revenue customer number (Tax
number or Reporting Entity registration number)

e ‘AR’ indicates that this is a DocRefID for use within the AccountReport
Element

e <AccountReport_uid> A unique id for each AccountReport Element. This
could be a sequential number or another unique identifier of the FI's
choosing.

In circumstances where DocRefIDs are generated by disparate systems within a
Financial Institution, and the DocRefIDs are for use in messages to be
submitted.to Revenue, the DocRefIDs should include a unique identifier for
their system of origin within the

<AccountReport_uid> element in order to ensure uniqueness of the
DocRefID. Financial Institutions may submit multiple messages to Revenue, for
example a message may be submitted for each department or book of business
in operation at a Financial Institution and the inclusion of a unique identifier
for the:system of origin will ensure the uniqueness of the DocRefID within the
namespace for that Financial Institution.
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Examples:

Example 1 DocRefID within the AccountReport Element is a sequential
number

The first AccountReport Element includes the following DocReflD
20163346602FHAR0000000001

Where:

2016 is the year of the reporting period

3346602FH is the FI’'s Revenue customer number (Tax number or Reporting Entity

registration number)

AR indicates that this is a DocRefID for use within the AccountReport Element

0000000001 is the unique id for this AccountReport Element

The second AccountReport Element within the same message includes the
following DocRefID

20163346602FHAR0000000002
Where:
2016.is the year of the reporting period

3346602FH is the FI's Revenue customer number (Tax number or Reporting Entity
registration number)

AR indicates that this is a DocRefID for:ise within the AccountReport Element

0000000002 is the unigue id for this’/AccountReport Element
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Example 2 DocRefID within the AccountReport Element is generated from
disparate systems within a Fl and using a sequential number

The DocReflID within the first AccountReport element generated by ‘System A’
includes the following DocRefID

20163346602FHARSYsA0000000001Where:
2016 is the year of the reporting period

3346602FH is the FI's Revenue customer number (Tax number or Reporting
Entity registration number)

AR indicates that this is a DocRefID for use within the AccountReport Element
SysA indicates that this message was generated by System A 0000000001 is the
unique id for this AccountReport Element

The second AccountReport Element within the same message includes

the following DocRefID:

20163346602FHARSYsA0000000002

Where:

2016 is the year of the reporting period

3346602FH is the FI's Revenue customer number (Tax number or Reporting
Entity registration number)
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AR indicates that this is a DocRefID for use within the AccountReport
Element

SysA indicates that this message was generated by System A 0000000002

is the unique id for this AccountReport Element

Example 3 DocRefID within the AccountReport Element is generated
from disparate systems within a Fl and using a sequential number

The DocRefID within the first AccountReport element generated by
‘System B’ includes the following DocRefID

20163346602FHARSysB0000000001
Where:
2016 is the'year.of the reporting period

3346602FH is the FI’'s Revenue customer number (Tax number or
Reporting Entity registration number)

AR indicates that this is a DocRefID for use within the AccountReport
Element

SysB indicates that this message was generated by System B

0000000001 is the unique id for this AccountReport Element
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7.2 CRS XML forbidden and restricted characters

If a CRS XML file contains one or more of the following characters, their presence

will cause the file to be rejected. These characters should be replaced by the

following predefined entity references to conform to XML schema best practices.

Character Description Entity Reference
& Ampersand &amp;
< Less Than &lt;

If a CRS XML file contains one or more of the following characters, their presence

will not cause afile error. We recommend that the characters are replaced by the

following predefined- entity references to conform to XML schema best practices.

Character Description Entity Reference
> Greater Than &gt;

' Apostrophe &apos;

" Quotation Mark &quot;

If a CRS XML file contains one of the following combinations of characters, the file

will be rejected. These combinations of characters are not allowed. To prevent file

errors, please do not include any of these combinations of characters.

Character Description Entity Reference
- - Double Dash N/A

* Slash Asterisk N/A
&t Ampersand Hash N/A
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7.3 ROS Valid Characters

Only the following characters are permitted:

abcdefghijklmnopqgrstuvwxyz

ABCDEFGHIJKLMNOPQRSTUVWXYZ
0123456789
4éi6UAEIOU

%&*-+=()<>:;, . “@~#?1/\
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8. Appendix IV - Setting Sub-User Permissions on ROS

This section details how to allow registration permissions on a ROS user sub
certificate for DAC2-CRS Reporting Obligations.

Instructions for creating new sub-users are available here.
Please contact the ROS Technical Helpdesk if further assistance is required:

o.. Email at roshelp@revenue.ie
e < Telephone at 01 738 3699, International customers may contact via the email
address above or call +353 1 738 3699

8.1 ROS Administrator logs onto ROS.

8.2 Click on “Admin Services”.

Revenue

e s : MY SERVICES REVENUE RECORD PROFILE WORK IN PROGRESS ADMIN SERVICES

Irish T

Administration Services

= To select an individual, click cn the Seleet item radic button to the left of the name
= To apply for a certificate for an individual to act on your/company's behalf, click the Add New button
= ‘You can View or Revise the permissions of the selected individual by clicking on the
relevant option box below.
= Additional information about these functions.

Search by: | Surame ¥ Enter the search information:
5 System Certificate
Select Surname Firstname ID Ref. ."y » P = Status
| e i R— . o | e ]
== == = - e
L B = B} [-= o . E - ' - =
d Ll = 1 o] E - " =
MyEnquir
Permissions
| _=n & N | = an i ‘ a
1 . Amend ROS Email
L T e el - - | BRN. | Addresses

- N = - m a2 " u o Rewvoke

g | 100= ! " ] 2 | B L

Restore

¢
i

g ot = - = n E r

- W N = (] 3 ' =
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8.3 Select the individual’s name and click “Revise”.

Revenue

S b i MY SERVICES REVENUE RECORD PROFILE WORK IN PROGRESS ADMIN SERVICES

Administration Services TEST DATA

To select an individual, click on the Select item radio button to the left of the name

To apply for & certificate for an individual to act on your/company's behalf, click the Add New buttcn
“fou can View or Revise the permissions of the selected individual by ciicking on the

relevant option box below.

Additional information about these functions.

S Surname Firstname ID Ref. System P d Certificate P Status
LOGGS JANE 321 o o ACTIVE
BLOGGS JOE 123 T o ACTIVE

" Other Functions

-
4 “fou can suspend all the added individual's Certificates by clicking on the Suspend All button. Suspend All
‘fou can restore all the added individual's Certificates by clicking on the Restore All bution.
“fou can view a full list of permissions by clicking on the View All Permissions button

“ou can set the Dual or Single Signature Requirements for forms/payments being submitted via ROS by clicking the Set Set Signatur

Signature Requirements button. AP
Requirements

“Wou can view a full list of Signature Requirements by clicking the View All Requirements button. View Al
Requirements

k"o
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8.4 Select the Reporting Obligation and tick File.
Ensure reporting obligation is selected to enable filing.

Revenue b4

o ae Cos i e i MY SERVICES REVENUE RECORD PROFILE WORK IN PROGRESS ADMIN SERVICES
Revise Permissions TEST DATA

You have selected : JANE BLOGGS  ID Ref: 321 «f Back

= To revise permissions on Tax/Procedures Services click on the relevant check boxes under the "Permissicns on Tax/Procedures
Services" heading.

= To revise permissions on Administration Services click on the relevant check boxes under the “Administration Services™ heading.
= Once you have completed your changes please elick on the Confirm butten

= Click the Back arrow above to return to Administration Services

Permissions on Tax/Procedures Services

= View: lockup information, Prepare: enter details on a form, File: sign and submit form to Revenue

= View for CAT and Stamp Duty: lookup information and view inbox documents

Taxes/Procedures No Permissions View Prepare File

Solid Fuel Carb. Tax %4

Matural Gas ’ "

Carb.Tax . .

Domicile Levy J 7]

Electricity Tax o

Encashment Tax 7 ™)

Film WithHolding 1 & f

T i v =

Stamp Duty - Fin. & I

Se )

Stamp Duty - Ins. @

Le

Pension Tax = ¥

Light Dues Tax = (53] =

MGO Tax ] #

Cherished Numbers J =] =

ASSS (Fair Deal) 7 A

TRS ? ]

RTSO Tax [} " 0o y
(DACZ2CRS D O o (=]

Taxes/Procedures | Remove Al | | View All | | Prepare All | | File Al |
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8.5 Select Yes under “Submit Registration”. Click “Confirm”.

Permissions on Administration Services
= Mo: Permissicn not available, Yes: Permissicn available

Service No Yes
Add New

Revise

Amend Email Addresses
Revoke

Set Signature Requirements

AW

Inbox Administration
Submit Registration @ %
Access Direct Debit Instruction
Access Electronic Funds Transfer
Access Secure Upload

Access Manage Tax Clearance
Access Vernfy Tax Clearance
Access DPD System

LY CVIC U VR OV %

All Administration Services | All No | | All Yes |

The following screen confirms permissions.

MY SERVICES REVENUE RECORD PROHLE WORK IN PROGRESS ADMIN SERVICES

The permissions changes that you have specified for JANE BLOGGS are now in place.

To return to Administration Services page now click the OK button

ROS Help | Exit | Accessibility
Terms & Conditions | Privacy Policy | Certificate Policy Statement | Certific ation Practice Statement
Eolas as Gaeilge [%

s After completion of this process, the certificate should update immediately.
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9. Appendix V —1SO Country Codes

The following is a table of ISO country codes to be used for the dependant territories
of EU Member States.

ResCountryCode /
Address
CountryCode
FR Guadeloupe FR
French Guiana FR
Martinique FR
Réunion FR
Saint-Martin FR
Mayotte FR
Saint-Barthélemy BL
NL Bonaire BQ
Sint Eustatius BQ
Saba BQ
Aruba AW
Curacao Cw
Sint-Maarten SX
ES Canary Islands ES
UK | Gibraltar Gl
PT Azores PT
Madeira PT
FI | AlandIslands FI
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