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It is possible to amend a filed electronic return, either before or after the Stamp Duty has
been paid.
It is not possible to amend the date of execution of an instrument on a filed return to a date
which is after the date of filing. In this case, you must file a new return with the correct
date of execution. Once you have filed the new return, you must write to the National
Stamp Duty Office and ask us to cancel the first return and transfer the Stamp Duty paid to
the second return. Make sure to quote the Document IDs in your letter to us.
To amend the return to claim the benefit of the transitional arrangements in Section
60(2)(b) of the Finance Act 2017, please see Step 6 (under “All Amendments”). Under these
transitional arrangements the instrument relating to non-residential property is chargeable
to Stamp Duty at a rate of 2%, instead of 6%, provided a binding contract is in place before
11 October 2017 and the deed of conveyance or transfer is executed before 1 January 2018.
The deed must contain the appropriate certificate. If the deed does not contain the
appropriate certificate because the deed was executed before the Finance Bill 2017 was
published, the vendor(s) and purchaser(s) must have signed a letter confirming that the
instrument was executed solely in pursuance of a binding contract entered into before 11
October 2017.
A refund application requires the filed return to be amended. Once the return has been
amended, you should write to the National Stamp Duty Office to claim the refund. Make
sure to include in your letter to us all the information listed in this link and quote the
Document ID.
Filers should keep a record (for 6 years) of why the return was amended: this information
may be sought if the return is selected for a compliance intervention.
To file an amended return, follow the instructions set out below.
Step 1: Log into ROS
Step 2: From the My Services menu File a Return section:




select Tax Type Stamp Duty,
select Return Type Amend Stamp Duty Return, and
click File Return.

See the screen shots below.
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Step 3: Enter the Document ID number in the field provided and click Search.
Step 4: From the Summary & Calculation Screen click Amend.
Step 5: The Amend Stamp Duty Return Screen will appear. This screen contains the
following options:
(a)
(b)
(c)

Amend Parties
Amend Property Address
All Amendments.
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Step 6:
If you select Amend Parties the following screen will appear.

Select the required option. Enter the amendment(s). Click Confirm to update and proceed
to Step 7.
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If you select Amend Property Address the following screen will appear.
Under the Amend Property Address option it is possible to amend the full details of the
property address, including the property Folio Number. If you wish to amend the address
you first need to tick the box called “Tick the box if the address above is not the address
recited in the transfer Instrument”. Once this box is ticked you will be able to overwrite the
address on the screen with the address you wish to appear on the stamp certificate.
Once the address is amended, click Confirm to update and proceed to Step 7.
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If you select the All Amendments option, the following screen will appear.

The All Amendments option enables you scroll back through the various screens within the
selected return by clicking the tabs marked ˂˂ at the bottom of the screen (not the “Back”
button). For example, in the case of a “Conveyance/Transfer of Property” you can scroll
back through the return by clicking the tabs marked ˂˂ on the bottom of the return screens
in the following order:


˂˂ Property & Long Term Lease Description Screen



˂˂Instrument Party Details Screen



˂˂Instrument Details Screen



˂˂Instrument Category Screen.

You should have a print-out of the filed return to hand when you select the All
Amendments option. Data is erased as you scroll back through the screens to the screen(s)
which you want to amend. Once you make your amendments you must then scroll forward
and re-enter the data which was erased. This is why you should have a print-out of the filed
return to hand.
To amend the return to claim the transitional arrangements contained in Section 60(2)(b) of
the Finance Act 2017 you must select All Amendments. Once selected, you must scroll back
to the first screen of the return by clicking the tabs marked ˂˂ and then tick the box called:
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“Tick the box if you are availing of Transitional Arrangements (In relation to transfers of nonresidential property for instruments executed on or after11th October 2017 and before 1st
January 2018)” – see below screen.
You scroll forward through the return by clicking the tabs marked ˃˃. When you get to the
above screen, click Confirm to update and proceed to Step 7.

Step 7: If no further amendments are required to the return, click Amendments Complete
to bring you to the Summary & Calculation Screen.
Step 8: Once you have reviewed the amended return and are satisfied that all entries are in
order, click Continue to Submit at the end of the Summary & Calculation Screen. This will
bring you to the Payment Screen.
Step 9: On the Payment Screen, select the option at the bottom of the screen to File return
only. Click Next. This will bring you to the Confirm File Return Only Screen. Click OK. This
will bring you to the Sign & Submit Screen.
Step 10: On the Sign & Submit Screen, enter your Password and then click Sign & Submit.
Details of the amended return will display in your ROS inbox and an amended stamp
certificate will issue to that inbox.
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