Owner'’s (Liable person) Guide to Property History screens

LPT users can view the Property History screens by logging into the LPT application on
Revenue.ie. using their Property ID and PIN together with their PPSN or tax reference
number.
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Figl. Property Home screen

To view the Property History details screen, click on the “View Property History” link. This
link will only be shown where the currently logged in user is an owner linked to the property.
It is not shown where the user logs in via Name & Address details.

The Property History page, below, contains the Property Access Number (PAN) details along
with all of the LPT property history information.



Local Property Tax

LO-CALL: 1890 200 255 | FAQS | HELP | ACCESSIBILITY | GAEILGE LPT

Local Property Tax TEST MCTEST (s0s0009E2)  [CORTT
Property History details
Date/Time 26/06/2013 14:00:35
Property ID 1112426VH
Property Address TEST, TEST
Owner PPSN / Tax Reference Number 8090903EA (PPSN)
Property Access Number 895853 & Refresh | (Important Notice - Please Read) o
Return — - -
Year Filed Band/Value Liability Interest Penalties Tax Due Paid Balance Due
2013 Yes 2: £100,001 - £150,000 £112.00 £1.00 £0.00 £113.00 £0.00 £113.00
20146 N/A 3: £150,001 - £200,000 £€157.00 €0.00 £0.00 £157.00 €157.00 £€0.00
2015 Mo 4: £200,001 - £250,000 £202.00% £0.00 £0.00 £202.00 £0.00 Please read
2016 Yes 5: €250,001 - €300,000 €247.00 €0.00 £0.00 €247.00 £0.00 €247.00
Overall Balance Please read
* Confirmation of the LPT Liability cannot be provided until a property tax return is filed for this period

Fig2. Property History screen

The first time this screen is viewed, and if no PAN previously exists, a new PAN will be
auto-generated. Clicking the “Refresh” button will create a new PAN to over-write the
existing one (Fig 2 above). A popup (Fig 3) will convey the message that a new PAN has
been generated. It will also state why the PAN is needed.

T T AT S —

Property History details

Date/Time [

Property D YOU have created a new Property Access Mumber (PAN] 733379 for this property.

Under Section 126 af the Finance [Local Property Tax) Act 2012 (as amended) all ourstanding LPT must be paid
Property Addi hefore completion of the transfer of ownership of the property. To facilitate you in doing this, the Revenue
Commissionars make details of any ourstanding liabilities available in electronic formar

Oumer BESN. This Property Access Number (when used in corjunction with the Property 1D and your PPSN) allows yvou and, should
you choose 1o provide them with these numbers, anyone acting on your behalf, or on behalf of a person acquiring
Property Acei  YOUT PFODEITY, 10 3CCESS YOUr Property HItory screen o
You may wish 1o refresh or regenerate your PARN in circumstances where there is a change of ownership or whera yvou
may wish to restrict access for parties ro which you had previously granted permission 1o access this facility under a
. previous PAN - e where sales or transfers are not complered
Year Balance Due
2013 Close £313.00
2014 e S AIUUE SR o mwwe =Y xaTow wzorow £€0.00
2015 No &: £200,001 - €250,000 £202.00 * £0.00 £€0.00 £202.00 £0.00 Please read
2016 Yes 5: £250,001 - €300,000 £267.00 £0.00 £€0.00 £267.00 £0.00 £267.00

Fig3. PAN generation popup

The PAN is one of three key numbers that will need to be given by the property owner to the
solicitor or agent so they can access the property history details.
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The three numbers that the owner will need to provide are:

1.
2.
3.

The property ID.

Their PPSN or other tax number

A Property Access Number (PAN) unique to the property and retrievable from their
LPT account on Revenue.ie. (It can also be obtained from the Revenue LPT Branch at
1890 200 255)

The “Important Notice — Please read” link displays data protection disclaimer text, in relation
to the PAN, in a popup window (Fig 4).

Property Histo residential property to pay any local property tax (LPT), interest and penalties that are due in respect of the propery
Date/Time
Property ID
Property Addi
Owner PRPSN Rewvenue Commissioners are precluded by data protection legislation from providing details of your LPT liability to

Property Acet  owiners should advise any joint owners of their property that they have provided the PaN, along with the other Q

Year

* Confirmation of the LPT liability cannot be provided until a property tax return is filed for this period

Section 126 of the Finance (Local Property Tax) Act 2012 (as amended) abliges a liable person who is selling a

before completion of the sale To facilitate the conveyancing process, section 128 of this Act obliges the Revenue
Commissioners to confirm to a liable person, or a person acting on his or her behalf in connection with the sale of
the residential property, the amount of any unpaid local property tax, interest and penalties at the date of the sale or,
alternatively, that there are no outstanding amounts payable, any unpald liability remains a charge on the property
following the sale The Revenus Commissioners are complying with the requirements of section 128 by making the
necessary information avallable in electronic format.

To access this information you must obtain a Property Access Mumber (PAM), You can do this by clicking on the
relevant button on the screen. You can then use your Property Access Mumber, in conjunction with the Property 1D
and your PPSM, 1o access the property history online screen in respect of the property being sold. while the

third parties such as your Solicitor or the Salicitor acting for the purchaser of your property, you may choose 1o do
so by providing these three numbers to such third parties to allow them to access the property history screen.

numbers, to their solicitor/agent

You should be aware that in providing a third party with the Property Access Number (Property ID and PPSN)

£ you are effectively authorising him or her to access your LPT record. The purpose of such access is to
facilitate the conveyance of the property by identifying any outstanding LPT liability that must be discharged
before the completion of the sale to the satisfaction of the purchaser and his or her Solicitor.

Balance Due

£313.00

The information available on the property history screen contains a summary report in respect of each year of the
LPT liability, the amount paid, any balance outstanding and any interest or penalty, if relevant. As this information is
accessed in electronic format it is capable of being down loaded or printed.

€0.00
Please read

- €247.00
Close

Please read
Balance -

™ oo

Fig4. PAN disclaimer text popup

Field descriptions for Property History screen

1.

w

Date/Time - This is the timestamp corresponding with when the information was
generated. This will be useful when the page is printed.

Property ID - This is the property ID for the property that the information on screen
relates to.

Property Address — This is the address for the property being displayed.

Owner PPSN/Tax Reference Number - The tax number of the currently logged in
owner.

Property Access Number (PAN) - The current valid PAN (if one exists) and the
button to generate/refresh the PAN.



Table column descriptions for the property history screen

1. Year — A period will only be displayed for each LPT Period where the property start
date is before 1% November in the year prior to the period start date (For 2013, all
properties with a start date before 1% May are liable for LPT in 2013).

2. Return Filed — If an LPT return has been filed for the period, “Return Filed” will
display “Yes”. If an LPT return is not required and no return is filed, the "Return
Filed" column will display “N/A” e.g. if the property is an exempt property. If no
LPT1 return has been filed for a required filing period or if no return has been filed
since before the previous required filing period, the "Return Filed" column will
display “No”.

3. Band/Value —
Return filed

. If a return has been filed for a period, the Band Number, or actual valuation
amount if the property was valued at greater than €1m, will be displayed. This Band
will display for all years for which a return is due.

Return filed and exemption claimed

. If an electronic return has been filed for a period for which the liable person has
claimed an exemption the valuation band, declared in the Return, will be displayed.
This Band will display for all years for which a return is due.

. If a paper return has been filed for a period for which the liable person has
claimed an exemption the valuation band that corresponds to the Revenue LPT
estimate amount for the property will be displayed. This Band will display for all
years for which a return is due.

Return not filed

. If a return has not been filed for a period where a return was due, the valuation
band that corresponds to the Revenue LPT estimate amount for the property will be
displayed. This Band will display for all years for which a return is due.

4. Liability — The Liability column displays the total LPT amount that is liable for the
given period. For periods where the LPT return has been filed or no return is required,
the Total Liability is taken from the latest valid return. For years where no return has
been filed and one is required, the estimate amount is used.

5. Interest — This column displays the interest amount charged for the period.

6. Penalties — This column displays the penalties amount charged for the period.

7. Tax Due — This field totals up the amounts in the “Liability” and “Interest” and
“Penalties” columns. This indicates the total amount of LPT due for the period.

8. Paid — This column displays the total LPT payments that Revenue has received
against this property for the period. In cases where LPT is being paid through
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deduction at source from salaries/wages or occupational pension for any part of the
period, a check is carried out to see if any P45s were submitted for the period. If any
were received, the LPT amounts on the P45s will be included in this amount.

9. Balance Due — If there is an amount outstanding the total will be displayed in red. If
there is no amount outstanding, it will be displayed in green. This value is calculated
by subtracting the “Paid” from the “Tax Due” amount. If payments are made through
deductions from salary/wages or occupational pension and no P35L has been received
by Revenue for this period, then a “Please read" link will be displayed instead (Fig 5).
Clicking on this link will indicate to the user that this period is being paid, or part
paid, by deductions from salary/wages or occupational pension. It will also instruct
the user to check LPT deduction details from the liable person’s payslips to validate
the amount of LPT paid via this method.

I Owner PPSN / Tax Reference Number S090909EA (PPSN) I

The total due for this pericod is being paid, or part paid, by deductions from salary/wages or occupational pension. The amount of LPT deducted and remitted for this
praperty will be disclosed to Revenue by the relevant employer or pension provider in their year-end Return

To verify this balance, please view detalls from the payslips of the payer.

Close

I 2016 Yes 5: £250,001 - £300,000 £10.00 £0.00 £10.00 £0.00 £10.00 I

Fig5. Balance Due “Please read” popup

An overall balance total will be displayed in the table footer (Fig 2). This will add up
balances from all viewable periods. If any one of the periods is being paid through deductions
from salary/wages or occupational pension, then we display a “Please read” link instead of a
value (Fig 6). Click this link will indicate to the user that at least one of the above periods is
being paid, or part paid, by deductions from salary/wages or occupational pension. It will also
instruct the user to check LPT deduction details from the payer’s payslips to validate the
amount of LPT paid via this method.

r I R I ~
Cne or more of the balances above is being paid, or part paid, by deductions from salary/wages or occupational pension. The amount of LPT deducted and remitted for
this property will be disclosed 1o Revenue by the relevant employer or pension provider in their year-end Return.

To werify this balance, please view details from the payslips of the payer

Close

I 2013 Yes 2: £100,001 - £150,000 £10.00 £1.00 £11.00 £0.00 £11.00 I

Fig6. Overall Balance “Please read” popup



